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NMPABU/IbHbLIN

BbIbOP

NMPABUJ/IbHOE

NOBEAEHMUE

MAKING THE

RIGHT CHOICES

DOING THE

RIGHT THINGS



YBa)aemble Konneru!

PenyTaumsa — Hal camblii LEeHHbIM akT1B. Mbl 3apabaTbiBaem
€e KaXkAabli AeHb, Aenas nNpasubHblIi BbIbop. Kaxapblit n3
Hac OTBETCTBEHEH 3a NoaAepiKaHue penyTaumm GPupmbi.

Mbl 0653aHbl BbIBUPATL NPABU/bHYIO JIMHUIO NOBEAEHMS

B OTHOLUEHUMN KNNEHTOB, 06LWeCcTBa, Hawel Pupmbl 1 Hac
CaMMX; IMHUIO MOBEAEHMA, HAXOAALLYHOCA CTPOro B PamKax
3aKOHa M Hawmx NpodeccnoHanbHbIX 06A3aHHOCTEN.

MpaBuabHbIN BbIGOP He BCeraa oYeBUaeH WM NPOCT. 3aKOHbI
He Bceraa AaloT YETKMIA OTBET, MHOTAA OHWU COAEPIKaT HOPMbI,
KOTOpble NpoTuBopeYat apyr Apyry. Kpome Toro, npm
BeAeHMM BrsHeca NoAM CTaNIKUBAIOTCA C AaB/eHUEM, KOTOPOe
NoATasIKMBAET HEKOTOPbIX K AeNCTBMAM B 06X04 npasu.

Koaekc aenosoro noseaeHua « MenanHr, BOUTULLKKH U
MapTHepPbI» NPUHAT AN5 TOTO, YTOObI KaXKAbl NAPTHEP,
FOPUCT U PAaBOTHUK DMPMbI 3HAN NPUHLLMMbI, KOTOPLIMU
HeobXo4MMO PYKOBOACTBOBATLCS, BbIOMPAA TY MU UHYIO
NVHWI0 NoBeaeHuA. Kogeke onpeaensaeT HaWu opuamyeckme
M 3TUYecKMe 0653aHHOCTM M OTBETCTBEHHOCTb MO PAAY
HanpaBneHui. Kogekc fomKeH NOMoYb BblI6paTb NpaBu/bHbIN
noAaxof, B Tex C/lydanx, Koraa HeT KOHKPETHbIX U YETKUX
npasun. KogeKc cooTBETCTBYET NONOKEHUAM [106aN1bHOTO
norosopa OOH gns Toro, YTo6bl HalWKW BHYTPEHHUE

HOPMbI U AeATEeNIbHOCTb COOTBETCTBOBA/IN 3aKPEMIEHHbIM

B HEM MPUHLMNAM B OTHOLLUEHUM NPAB YeN0BEKA,

TPYL0BbIX OTHOLLEHWUI, OXPaHbl OKpYyXKatoLen cpeapbl 1
NPOTMBOAENCTBMA KOPPYNLMUN.

Bbl 4ONKHbI MpoYecTb HacToALmMin Kogeke u cobaoaats
W3/103KEHHbIE B HEM MPUHLMMbI, HOPMbI U CTaHAAPTbI.

Ecnny Bac Bo3HUKAM Bonpockl 0 KogeKkce nam ero
npumMmeHeHuun, Bam cnegyet o6paTUTbCA 33 PasbACHEHUAMM.

Bam cnepgyeT coobuwatb 0 N06bIX U3BECTHLIX Bam nan
noao3peBaemMbix Bamu HapyLieHuaAx, cobaogan npm sTom
NOJIOXKEHUA 3aKOHOAATENbCTBA O 3aLLUTE NePCOHasbHbIX
[AaHHbIX U TPYA0BOro 3aKOHOAATE/NbCTBA.

PenyTauma «Mennunr, BonTUwKmH 1 MNMapTHepbI» ABnseTca
HaWwmMm o6wwmm 6rarom. Mbl Hecem OTBETCTBEHHOCTb 3a eé
noaaepaHue 1 3aWwmTy. 3To Hala o6Lwan 0683aHHOCTD.

Cepreii BOUTULIKKH
leHepanbHbIN YNpaBasoWwmi

Dear Colleagues,

Our reputation is our most valuable asset. We earn it
each day with the choices we make. And each of us has a
duty to preserve it, by making the right choices and doing
the right things — for our clients, our communities, the
Firm and ourselves — within the law and our professional
responsibilities.

Making the right choice is not always straightforward or
simple. Laws are not always clear and sometimes conflict.
Moreover, business pressures tempt some to cut corners.

The Melling, Voitishkin & Partners Code of Business Conduct
has been adopted to ensure that every partner, lawyer and
employee in the Firm knows the principles that are to guide us
in the choices we make and in the way we behave. The Code
spells out our legal and ethical obligations and responsibilities
in a number of areas. It provides guidance on how to act when
specific, clear policies are not available. The Code complies
with the provisions of the UN Global Compact to align our
policies and operations with the Compact’s principles in the
areas of human rights, fair labor, the environment and anti-
corruption.

We expect you to read this Code and abide by our principles,
policies and standards.

We expect you to seek guidance when you have questions
about the Code or its application.

We expect you to report any violations you learn about or
suspect, while complying with the provisions of the personal
data protection laws and labor legislation.

All of us share in the benefits of Melling, Voitishkin & Partners’
good name. We also share a responsibility to preserve and
protect it. Thank you for doing your part.

Sergei Voitishkin
General Manager



COAEPXAHUE

OcHoBononarawwme NpUHLUNLI

O Hawem KopgeKce aenoBoro noseaeHus

YTto cnepyet aenatb?

Kak npuHATbL peleHne?
Kyaa obpawaTbcs 3a pasbAcHEHUAMMN?

Mo*KHO N1 coobLLaTb 0 CBOMX NOAO3PEHUSAX
AHOHUMHO?

Yto Bam cnepyet genatb, eciiv NpoBOAUTCA
paccienoBaHue?

Mocneacteus HapyweHus Kogekca

3almuieHbl An Bbl OT OTBETHbIX Mep?

Hawwu coTpyaHuku

MHoroobpasure 1 MHKAH3MBHOCTb
JomoraTtenbcrsa

CnykebHoe nosegeHue

MopaepxKa v passutme

340poBble M He3onacHble ycoBKA Tpyaa

ANKOronb v 3anpeLeHHble BeLLecTsa

UHTepecbl KA1neHTOB

KayectBo 6€3 Komnpomunccos

O6MeH 3HaHMAMMU

MpuHATUE NOPYYEHMA KAMEHTa/aena

YUéT BpemeHu 1 BbICTaBIeHME CHETOB
MpeacTaBUTENbCKME PAacXoapbl U AeN0Bble NOAAPKU
NHBECTULMM B KOMNAHUU KIMEHTOB

YneHCTBO B coBeTax OVNPEKTOPOB U 3aHATUE UHDbIX
PyrOBO4ALLNX AOI’])KHOCTeﬁ B KOMMNAaHUAX KIMEHTOB

MpoTrBOAEWCTBUNE NIEran3aLMm AEHEKHbIX
CPeACTB, NONYYEHHbIX MPECTYMNHbIM NyTem
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OcHoBononaratowue NpUHLMMLI

Kopekc aenosoro nosegeHusa « MennuHr,
BoMTUWIKMH M MapTHepbI» NpU3BaH NOMOYb
BCEM COTpyAHUKam PUpPMbI — KaK MapTHEpPaMm,
TaK 1 Apyrum paboTHUKam — peiicTBoBaThb

B MNO/IHOM COOTBETCTBUM C TpeboBaHUAMM
3aKOHOB, NPaBU/J1 U HOPMATUBHbIX AaKTOB, a
TaKXe BHYTPEHHUX NPaBuUAa U CTaHJAPTOB
®upmbl. MOCKONbKY HU OAUH KOAEKC

He MO}KeT OXBaTUTb BC€ BO3MOKHble
cUTyaumm, mbl paspabotanu Hactosawme
OcHoBononaraoLwme NPUHLUNDbI B KaYUecTse
6a30BbIX KpUTEPUEB ANA NPUHATUA peLLeHnt
1 BbibOpa AMHUK NoBepeHUA BCemm
COTpyAHUKamu Haweir Pupmbl.

Mbi yBaxkaem u cobnopaaem 3aKoHbI.

MbI — topuanyeckasa ¢mpma. Mbl HECEM INYHYIO U
npodeccMoHanbHYO OTBETCTBEHHOCTb 3a 3HAHWE,
npuMeHeHne 1 cobntoaeHne 3akoHa. M Mbl LOIKHbI
BCErga peKOMeHA0BaTb HAWKWM K/IMEeHTaM NoCTynaTb
TaK Ke.

Mbl - eauHaa pupma.

Mbl Bce B OTBeTe 33 AEWCTBUA KaXKA0ro 13 Hac. YT1o bbl
Mbl HW Aienanu, rae 6bl Mbl HU HAaXOAMAUCH, Mbl BCeraa
[OONKHbI BECTU cebs [OCTOMHO U YecTHO. Beap BCE, uTo
Mbl ie/laem, OTpakaeTca Ha penyTaunn « MennuHr,
BOMTULLKMH 1 MNapTHepbI».

Mbl B OTBETCTBEHHOCTM 332 CBOU AENCTBUA.

Mbl oTBEYaEM APYr Nepes 4PYrom 3a Halliu AehCTBUA
1 3a be3gencTeme. 3a KAYECTBO HALLMX KOHCY/bTALLMUIM
N ycnyr, 6e3yKOPU3HEHHOCTb HALLMX PeLLeHn 1
MOCTYMKOB.

Guiding Principles

The Melling, Voitishkin & Partners Code

of Business Conduct is intended to help
everyone at the Firm, partners and employees
alike, comply with all applicable laws, rules
and regulations as well as the Firm’s policies
and standards. Because no code can address
every situation, we developed these Guiding
Principles as touchstones for decisions and
behavior across our Firm.

We honor and obey the law.

We are a law firm. We have a personal and professional
duty to know the law, and to apply and obey it. We
must always advise our clients to do the same.

We are one firm.

What one of us does, all of us do. We must act with
integrity and honor in all of our dealings, everywhere,
every day. Because what we do reflects upon Melling,
Voitishkin & Partners.

We are responsible for what we do.

We are accountable to each other for what we do and
what we fail to do. For the quality of our advice and
service; the integrity of our decisions and actions.



OcHoBononaratowune NpUHLMMLI Guiding Principles

Mbl 0TBETCTBEHHO OTHOCMMCA K HaLLMM We take our professional responsibilities
npo¢geccnoHaNbHbIM 06A3aHHOCTAM. seriously.
Byayuu topugunyeckoni Gupmoi, mbl 06s3aHbl As a law firm, it is our duty to understand and abide
co0b6/1104aTb 3TUYECKME CTAaHAAPTI, NPUHATbIE B CyAaX U by the ethical standards of the courts and the bar/law
af,BOKATCKMX Konnernsx/obpasoBaHusx. societies.

Mbl OTHOCMMCA KO BCeM CnpaBea/IMBo U : L
I We treat everyone fairly and with dignity.

C yBaXkeHuem.

C camoro momeHTa yypexgeHma Grupmbl Mbl We have embraced diversity, inclusiveness, the ideal
NpUAEPKUBANNCH MPUHLMNOB MHOro06pasus, of equal opportunity and friendly interaction with
WHK/I03UBHOCTU, PAaBEHCTBA BO3MOXKHOCTEN U each other since our founding. There is no place for
OPY*KeNtobHOro B3aMMoaencTsmaA 4pyr ¢ 4PYrom. prejudice, discrimination, bias or abuse in our culture of
B Haluelt KopnopaTUBHOM Ky/bType HET MecTa friendship.

npeaB3AToCTn, ANCKPUMUHaLU NN, ﬂpeAyGe)'K,D,EHMﬂM
nnun OCKOp6MTeI’IbeIM [EeNCTBUAM.

Mbl KOHKYpUpyeMm YecTHO. We are competitive, but compete fairly.

Mbl Begém cebs YeCTHO MO OTHOLLEHUIO K KIMEHTaM, We deal honestly with clients, suppliers, competitors
NOCTaBLLMKaM, KOHKYPEeHTam v Apyr K apyry. Mbl He and each other. We don’t engage in bribery or permit
y4yacTBYeM B fa4ye B3ATOK U HE NO3BONAEM AenaTb anyone to do so on our behalf. We don’t create

3TO KOMY-/1IM60 OT HaLlero UMeHU. Mbl He co3faem opportunities to direct business to family, friends or
BO3MOYKHOCTEN A/1A U3BNEYEHUS BbIroAbl B MO/b3y businesses in which we have a personal stake.

4Y1€HOB CEMbMU, ,a,py3ei;1 nnn I'Ipe,EI,I'IpMFITMﬁ, B KOTOPbIX'Y
HacC eCTb IM4HaA A0NA.

We protect the information entrusted to
us.

Mbi 3aWMLLaEeM A0BEPEHHYIO HaM

MHpopmaumio.

MbI nosfy4yaem AOCTYN K IMYHOM, KOHOUAEHLMANbHOM We are privy to sensitive, confidential information. We

nHbopmaumn. Mbl 06583aHbI 0becrneymBaTh ee TaliHy must keep these confidences, using both our discretion
KaK COBCTBEHHbIMU AENCTBUAMM, TaK U C MOMOLLbIO and our technologies to protect them. We absolutely do
COOTBETCTBYHOLLMX TEXHONOTUIA. Mbl HE MCNONb3YeM not act on or share insider information.

MHCaWAEePCKY0 MHPOPMALMIO U HE Ae/TMMCA TaKoM
MHbOpMaLMEN.



OcHoBononaratowune NpUHLMMLI Guiding Principles

Mbl He BegéMm Aen c COMHUTEIbHbIMU We don’t do business with disreputable

AMuamu. characters.
KaK C TOYKM 3peHUns 3aKOHa, TaK U B CUY HaLLMX We have legal and professional obligations to know our
npodeccMoHanbHbix 06sa3aHHOCTEN, Mbl 0653aHbI 3HaTb clients and to refuse to do business with those involved
HaLUMX KIMEHTOB M He LLOIKHbI BECTU AeN C NINLAMMU, in illegal or corrupt activities or whose source of funds
YYaCTBYOWMUMM B HE3aKOHHOM MM KOPPYNUUOHHOM is suspect. We must conduct due diligence before
[EeATENbHOCTU, UIN UMEIOLLLMMK NOJ03PUTENbHbIE beginning work for a client. If we decline to represent
MCTOYHMKM foxoaa. Mpexae yem npuctynaThb K paborte, someone, we must do so in writing.

Mbl 0653aHbl NPOBECTU KOMMJ/IEKCHYIO MPOBEPKY
KAneHTa. ECm mbl OTKasbiBaemcA NpeacTaBaAaTb
WHTepecbl KOro-Anbo, Mbl JO/XKHbI NPEAOCTaBUTb TaKoM
OTKa3 B NMMCbMEHHOM popme.

Mbi npaBAuMBbI, U HalK AeincTBuA

We are truthful and transparent.
NPo3payHbl.

MbI gep*Knm c10BO. Mbl YECTHbI B OTHOLLEHUAX Our word is our bond. We are honest in our dealings
C KIMEeHTaMM, APYr C APYFrOM — CO BCEMMU, C KEM with clients, each other — everyone we deal with.
nmeem geno. Mbl Be4EM TOUHbI U CBOEBPEMEHHbIN We keep accurate and timely records of our work and
YUYET cBOEN PaboTbl M 3aTpayeHHOro BpemeHun. Mbl time. We bill in accordance with the standards and
BbICTAB/NAEM CHYETA 32 CBOM YC/IYTN B COOTBETCTBUM C agreements to which we are subject.

TEMM CTaHAAPTaMM U COALLIEHUAMM, KOTOPbIE Mbl
obasanuck cobnogatsb.

We owe thanks and service to our
communities.

MbI npU3HaTeNIbHbI 06LLECTBY U CYKUM
emy.

MbI NnpuaepKMBaemca NpUHLMNA KOPNopaTUBHOM We embrace our obligations as responsible corporate
rpaAaHCKOM OTBETCTBEHHOCTU: Pa3yMHO MCNO/b3yeEM citizens to use resources wisely and to give back to the
pecypcbl U BHOCUM MOCU/IbHBIV BKAAA, B NOAAEPKKY communities that support us.

coobluecTBa Tam, rae HaxoaaTca Hawm oduchl.
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O Hawem Koaekce aenoBoro noseagHmA

Haw Kopgekc aenoBoro noseaeHuns
NpUMeHAeTcA KO Bcem COTpyAHUKaM
«MennuHr, BOUTULWIKKNH 1 MapTHepbI» 1

adpdunanpoBaHHbIM nuuam. Becem, Kto paboraer
C HaMM, BK/IIOHAA HALLUUX NOCTABLLMKOB,
cneayet NpuAepK1MBaTbCA TEX XKe NPUHLUNOB.

YTO CNEAYET OENATbL?

Karkoomy napTHEPY M COTPYAHMKY cneayeT 03HaKOMUTLCSA
C TpeboBaHMAMM U MOHATD:

° Koaekc genosoro nosegeHna « MennuHr,
BonTUWKMH 1 MapTHepbI»

[oe v Koraa MOXKHO NOAYYUTb Pa3sbACHEHUA NO
npumeHeHunto Kogekca

0653aHHOCTb CO06LATL O HAPYLIEHWUAX UK O
NoOA03PEHMAX B HAapyLWeHUN HacToawero Kogekca?

0653aHHOCTb OKa3blBaTb COAENCTBME MPU
NpoBeAeHNV NPOBEPOK Mo GaKTaM HapyLUeHU Uau
NoA03pEeHUI B HapyLeHUax HacToawero Kogekca

06A3aHHOCTb A0BOAMTL NPOBAEMbI 40 PYKOBOACTBA,
[0 Tex Nnop, Noka OHKU He ByayT HaaNeXKaLLMm
06pa3om paccMoTpEHbI

0O6s3aHHOCTb pyKOBOAMTENEN 0becneunTb
Haa/nexalmin Haa30p, NO3BOIAIOLLMA OBHAPYKUTb
HapyLUEeHWNA CO CTOPOHbI NOAYNHEHHbIX, U
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06A3aHHOCTb AL, MOAYHAOLWNX CUTHANbI O
HapyLweHuax, becnpucTpactHo, 06 EKTUBHO

M ONepaTMBHO PAacCMOTPETb Takue daKTbl, He
NPUMEHANA HUKAKMX OTBETHbIX Mep K IML,aM,
£06p0COBECTHO COOBLLMBLUMM O TaKMX HAPYLUEHUAX.

MoBbilweHHble TpeboBaHMA Bo3naratotca Prupmon

Ha NAapTHEPOB U TeX, KTO 3aHMMAET pyKoBoAALLNE
AOMKHOCTU. OHU AONXKHBI BbITb NPUMEPOM, NOOLWPATH
KYNbTYPY 3TUMHOIO NOBeAeHUA U obecneynTb, YTOObI

MX NOAYNHEHHbIE 3HaNN nonoxkeHua Koagekca, mornm
npu HeobxoaMmocTn 06paLLaTbCA 32 PA3bACHEHUAMMU U
coobwanu o Nobbix BO3MOXKHbIX HapyweHuax Kogekca.

About Our Code of Business Conduct

Our Code of Business Conduct applies to
everyone working at Melling, Voitishkin &
Partners and affiliated entities. We expect those

with whom we do business, including suppliers
and vendors, to honor these principles.

WHAT IS EXPECTED?

Every partner and employee is expected to read and
understand:

° The Melling, Voitishkin & Partners Code of Business
Conduct

° Where and when to obtain guidance on applying the
Code

Their obligation to report violations or suspected
violations of this Code?

Their obligation to cooperate with investigations into
violations or suspected violations

Their obligation to escalate issues until the issues are
appropriately addressed

The duty of supervisors to provide sufficient
oversight to detect violations by those they
supervise, and
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The duty of those receiving reports to address
violations fairly, objectively and expeditiously,
without retaliation against those reporting them in
good faith.

The Firm has particularly high expectations for partners
and those in management roles. They are expected to lead
by example, create a culture of ethical behavior, and foster
an environment in which those they supervise are familiar
with the Code and comfortable seeking guidance and
reporting possible Code violations.

1 - Duties to report known or suspected violations of the Code, and the procedures
for doing so, apply only to the extent that they are permitted by and comply with
applicable Russian privacy, labor and employment laws.

! - 06s3aHHOCTb co0bWaTh 06 M3BECTHBIX MM NOLO3PEBAEMbIX HapyLLeHuax Kogekca
M MOPAZOK OCYLLECTB/IEHUA TAKOTO COOBLLEHWA NPUMEHSAETCA TONIbKO B TOI Mepe, B
KaKoW Takoe CoobLLeHMe pa3peLlaeTcs POCCUWCKMM 3aKOHOAATEIbCTBOM O 3aluuTe
NepcoHaNbHbIX AaHHbIX, TPYA0BbIM 3aKOHO4ATE/IbCTBOM U COOTBETCTBYET UM.



O Hawem Koaekce aenoBoro noseagHmA

KAK NPUHATDb PELLUEHUE?

Cnepytowme pasgensl Kogekca pasbACHAIT Hawm
06s3aTe1bcTBa B YAaCTU KOMM/IAEHC M CTaHAAPTOB
®UPMbI NO HEKOTOPbLIM KOHKPETHbIM Bonpocam. MHorue
CTaHAAPTbI CYXKAT OTNPABHOM TOUYKOM. OHM He cofep»KaTt
CCbI/IKM Ha KOHKPETHbIE 3aKOHbI, HOPMaTUBHbIE aKTbl
UM NpodeccmoHasbHble CTaHAAPTbI, KOTOpble Bbl Tak:Ke
[OIKHbI YYUTbIBATL M coBAtOAATD.

Bbl MOXeTe CTONKHYTbCA C CUTYaLMUAMM, 415 KOTOPbIX Y
®dUpPMbl HET rOTOBbIX MPaBWUA AU CTaHAAPTOB. Mnn xe

Bbl MOXeTe COMHeBaTbCA B MPUMEHMMOCTM TOrO UAU
MHOrO Npasu/ia K KOHKPETHOM CUTyaLMK, C KOTOPOW Bbi
CTONKHYAUCb. B 3TOM c/iyyae, utobbl caenatb NpaBubHbIN
BbI6OP M NOCTYNUTb NPaBWUAbLHO, CleayeT 3a4aTb cebe
cneaytoLLve BONpoChI:

° HapyLiaeT nn 3To 3aKOHOAATENIbCTBO MW HOPMbI
npodbeccMoHanbHON STUKN?

MpoTnBOpeYUT AN 3TO BYKBE M AyXY HACTOALLErO
Kogekca?

byaet M mHe CTbIgHO, €eCAN MOU APY3bA AN
YNeHbl CeMbU Y3HaNn 6bl, YTO A TaK I'IOCTyI'IVI}'I?

MoKeT 1 3To NPUYMHUTL Bpeg, Pupme nau
HaHecTu yLiepb eé penytaumm?

MOKeT 11 3TO NPUYUHUTL KOMY-TMBO
dU3NYECKNI, MOPasIbHBIN UK MHOW Bpen,?

bynet M mHe cTbIgHO, ecamn 06 3TOM PaCCKaXyT B
610re UM B HOBOCTAX?
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Ecnm Bbl MOXKeTe OTBETUTb «HET» Ha BCe 3TU BOMPOCI, TO,
CKopee Bcero, Bbl BbI6Gpanv NpaBuabHbIN noaxos. Ecim
OTBET Ha KaKoW-/IMBO M3 3TUX BOMPOCOB «A4a» UM «5 He
yBepeH», To obpaTUTech 3a PasbACHEHUAMM.

About Our Code of Business Conduct

HOW DO YOU DECIDE?

The following sections of our Code explain our compliance
obligations and Firm standards in a number of specific
areas. Many of these standards are a starting point. They
do not contain references to specific laws, regulations and
professional standards, which you also need to consider
and comply with.

You may encounter circumstances where the Firm does not
have a policy or standard. Or you may not be certain that

a policy is applicable to the facts in front of you. If so, ask
yourself these questions to help you make the right choices
and do the right things:

Does it violate the law or professional ethics?

Is it inconsistent with the letter and spirit of this
Code?

Would | be embarrassed if friends or family knew
| did this?

Could this cause harm to the Firm or damage to
its reputation?

Could this cause physical, emotional or other
harm to someone?

@ ¢ ¢ 0 o

° Would | be embarrassed if this were reported in a
blog or news story?

If you can answer “no” to all of these questions, you are
likely to have chosen the right approach. If you say “yes” or
“I’m not sure” to any of them, seek guidance.
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KYJA OBPALLATbCA
3A PA3bACHEHUAMMW?

B 60nbLUMHCTBE C/ly4aeB Ball HemocpeaCcTBEHHbIN
pYKOBOAMTENb UM KTO-MOO0 U3 PYKOBOACTBA Balwero
oduca [oNMKEH Pa3bACHUTL Bam NonoxKeHMsA 1 npasuia
npumeHeHus Kogekca. Ecnv Bbl He 6b11M y0BNETBOPEHDI
MX pa3bACHEHUAMM, 0bpaLLaliTeCh 32 MOMOLLBIO K APYrUM
[LOJIKHOCTHBIM /INLLAM 0 TexX Nop, NoKa Baw Bonpoc He
6yLeT pelleH AoMKHbIM 06pasom.

Ecnun Bam cTaHeT M3BECTHO O paKTe HapyLeHns
HacTosAuwero Kogekca, npodeccnoHanbHbix 0683aHHOCTEN
WY 3aKOHa, UK eCTb NOA03PEHME O HapyLeHUH, Bbl
06A3aHbl HE3aMeaIUTeIbHO YBeAOMUTL 06 3ToM Balwuero
HenocpeacTBEHHOTO PYKOBOAUTENA UM KOro-Anbo 13
pykoBoacTea Bawero oduca. Eciv Bbl npegnounTaete He
06paLLaTLCA K CBOEMY HEMOCPeACTBEHHOMY PYKOBOAMUTENIO
WU K NpeacTaBuTento pykosoacTsa Bawero oduca, unm
€C/IN OHW He Aanu Hag/exallmii oTBeT Ha Baw 3anpoc,
Bam cnepyeT obpaTtuTbea K FeHepanbHomy Ynpasasatoemy
nnu K ntobomy naptHepy ®rpmbl, Bbi3biBatoLwemy y Bac
Hanbonbllee goBepue.

®durpma yTBEPANAA HECKONIBKUX COTPYAHMKOB, ABAAOLLMXCA
KOHTaKTHbIMKU Anuamu Mporpammel PointONE. MmeHHO

K 3TUM COTPYAHMKaM Bbl morkeTe 06paTUTbCA, eCN YTO-
TO Ha paboyem mecTe BbI3biBaeT y Bac 6ecrnoKkolicTso,
CBA3aHHOE HenocpeacTBEHHO ¢ Bamu nnun c nosegeHnem
apyrux ntogen. MMeHHO 3TU COTPYAHUKM, KOTOPbIe NPOLUAN
COOTBETCTBYIOLLYHO NOATOTOBKY M YMEIOT OKa3blBaTb
NMoMOLLLb, BHUMATENbHO BbIC/yLatoT Bac B 6e3onacHom
atmocoepe. Hannume KoHTakTHbIX nL, PointONE gaet

Bam fONONHUTENBHYIO BO3MOXKHOCTb 03BY4YMBaTb CBOE
6eCcrnoKoMCTBO UK Kanobbl B Lensx cosaaHma bonee
YBaXKUTENbHOW M UHK/O3MBHOM paboueli cpeabl.

MOHO /i COOBLLUATb O CBOUX
NnoaoO3PEHNUAX AHOHUMHO?

Korza nssectHa AM4HOCTb 3aasuTtens, rpme HamMHoOro
Jlerye NpoOBeCTU TLLATE/IbHOE pacc/iefioBaHME CUTYaLUN
B CBA3M C BbICKa3aHHbIMM Bamu onaceHMAmM, noaTomy
Mbl peKoOMeHayem naeHTubuLmMpoBaTb ceba npu
coobLeHnM 0 GaKTe HapyLEHMA AN O NOA03PEHUN

B HapyweHun. OgHako ecnv Bam He KOMDOPTHO
naeHTMdunuUmpoBaTb cebsa, To Bbl MmeeTe npaBo caenatb
AHOHMMHOE 3anaBaeHMeE, OTNPaBMB coobLueHue ¢ Ntoboro
NoYTOBOrO agpeca Ha 3/IeKTPOHHbIN aapec PointONE. BHe
3aBMCUMMOCTU OT Bbl6paHHOM Bamu popmbl coobLyeHus,
®durpma TwaTenbHO NPOBEPUT ero U NpeanpumeT
COOTBETCTBYHOLLME AEUCTBUA.

About Our Code of Business Conduct

WHERE DO YOU GO
FOR GUIDANCE?

In most instances, your supervisor or a member of local
management should be able to help you understand and
apply our Code. If you are not satisfied with their guidance,
ask others for guidance until you believe your concern has
been appropriately addressed.

If you become aware of or suspect a violation of this
Code, professional responsibilities or the law, you must
notify your immediate supervisor or a member of local
management promptly. If you prefer not to go to your
immediate supervisor or local management, or they
have not addressed your concern to your satisfaction,
you should report your concern to the General Manager
or any other Firm’s partner that causes you the greatest
confidence.

The Firm has established several employees being
PointONE contacts. These are people you can speak to if
something in the workplace concerns you, whether it be
about your own experiences or the conduct or behaviour
of others. They are people who will give you a listening
ear, trained to be skilled and supportive, in a safe space.
The purpose of the PointONE contacts is to provide you
an additional avenue for raising a concern or complaint,
toward creating a more respectful and inclusive workplace
for everyone.

CAN YOU REPORT ISSUES
ANONYMOUSLY?

Knowing your identity will help the Firm conduct the

most thorough investigation into your concerns, so we
encourage you to identify yourself when reporting a known
or suspected violation. However, if you are uncomfortable
identifying yourself, you may report anonymously by
sending a message from any e-mail address to the
PointONE e-mail address. No matter how you choose to
report, the Firm will investigate your concerns and take
appropriate action.
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YTO BAM C/IEQAYET AENATD,
ECZIM NPOBOAUTCA PACCNIEAOBAHUE?

Ha noboe coseplueHHOe 1au Nnoao3pesaemoe
HenpasBomepHoe JeicTBMe CaeayeT pearmposaTb CEPbe3Ho
1 HesameaUTeNbHO. ECm B npolecce paccienoBaHua oT
Bac notpebyetca Kakaa-1mbo nHpopmauma, Bbl 40MXKHbI
OKasaTb No/sHOe COoAeNCTBME, NPaBANBO OTBEYAn Ha
BOMPOCHI M COXPaHAA BCE OTHOCALLMECA K ANy AOKYMEHTbI
M CBeAeHWA, BKNOYAA 3/IEKTPOHHbIE AOKYMEHTbI,
N306paXKeHNs N COOBLLEHMA SNEKTPOHHOM NOYTbI, B
COOTBETCTBMM C MHCTPYKLMAMM NPOBEPAIOLLETO.

NOCNEACTBUA
HAPYLUEHUA KOOEKCA

HapyweHwne Kogekca, BHYTPEHHWX NPaBua UK 3aKOHA
MOKET MoB/IeYb HaNOKEHWE AUCLUNINHAPHOTO
B3bICKaHMA BMNIOTb A0 YBO/NbHEHUSA; AN MAPTHEPOB —
WCKNIOYEHUA U3 YMCNa NAPTHEPOB. HapywmnTenm Takxe
MOTYT MPUBNEKATLCA K FPaXKAAHCKOW UM YrONIOBHOWM
OTBETCTBEHHOCTU. [NOMHUTE, YTO Bbl B OTBETE KaK 3a CBOM
OencTBUA, TaKk 1 3a AeNCTBUA APYTUX UL, O KOTOPbIX Bam
CTa/I0 U3BECTHO WU CBUAETEIEM KOTOPbIX Bbl cTanu.
HecoobuieHune 0 HapyLweHNN MOXKET NOB/IeYb HAIOKEHWE
Ha Bac AMCUMNAMHAPHOTO B3bICKaHMA, AaKe ecan Bbl
JINYHO HE BUHOBHbI B CAMOM HENpPaBOMEPHOM AeNCTBUM.
370 B 0COBEHHOCTM OTHOCUTCA K IMLLAM, BbINOAHAOWMM
pyKoBoaAawme GpyHKLMK,

SAWULLEHDbI JIX Bbl
OT OTBETHbIX MEP?

dupma 3anpeutaeT nobbie OTBETHbIE Mepbl MO
OTHOLLUEHWIO K 1Ly, 40H6POCOBECTHO co0bLWMBLIEMY 06
M3BECTHOM emy paKTe He3TUYHOIO UM HE3aKOHHOIo
noBeAeHusn, UAN O CBOUX NOA03PEHUAX B HAZINYUK
TaKoBOro. TaKXe He A0MYCKaloTCcA OTBETHbIE Mepbl Mo
OTHOLLEHWMIO K INLLAM, YHaCTBYIOLMM B MPOBOAMMbIX B
CBA3M C 3TUM paccnenoBaHusax. Ecam Bbl cumTaeTe, 4to
npoTme Bac npumeHAoTcA Kakne-n1nMbo oTBETHbIE Mepb,
HesameanuTenbHo coobumTte 06 sTom eHepanbHOMY
Ynpasnatouwemy nav nrobomy naptHepy Pupmbl,
Bbi3biBatoLleMy y Bac Hanbonbluee aosepue.

About Our Code of Business Conduct

WHAT SHOULD YOU DO
IF THERE’S AN INVESTIGATION?

Any actual or suspected misconduct must be taken
seriously and addressed promptly. If you are asked

for information as part of an investigation, you should
cooperate fully, respond truthfully to questions asked, and
preserve all relevant documents and information, including
electronic documents, images and emails, as instructed by
the investigator.

WHAT ARE THE PENALTIES
FOR VIOLATIONS OF THE CODE?

Violations of our Code, policies or the law can lead to
disciplinary action up to and including termination;
involuntary withdrawal for partners. Violators also may

be subject to civil or criminal sanctions. Keep in mind that
you are responsible for both what you do and what you
observe or become aware of others doing. Failure to report
violations can result in disciplinary action, even if you

were not directly responsible for the wrongdoing. This is
particularly true for those in supervising roles.

ARE YOU PROTECTED
FROM RETALIATION?

The Firm prohibits retaliation against anyone who in good
faith reports any known or suspected unethical or illegal
conduct. It also prohibits retaliation against those who
participate in related investigations. If you believe you have
been subject to acts of retaliation, immediately notify the
General Manager or any other Firm’s partner that causes
you the greatest confidence.
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Mbi npuaepkusaemca NOJIMTUKU
MHOroo6pasus 1 MHK/IIO3UBHOCTH,
nogaepXuBaem passUTUE HalLUX COTPYAHUKOB,
a Tak)Ke obecneunBaem 3aLUTy YECTU U
[OCTOUHCTBa M 6e30nacHOCTb HA pabounx
mecTtax. Kpome Toro, npu paspaborke Koaekca
dupma «MennuHr, BOUTUWIKKUH 1 MapTHepbI»

onupanacb Ha nonoxeHua MobanbHoro
porosopa OOH, ao6poBonbHOM rnobanbHoM
MHULMATUBDI, U CTPEMUTCA OCYLLECTBNATD
CBOIO AeATe/IbHOCTb B COOTBETCTBUMU C A,ECATbIO
npuHUunamu B chepe Npas YeN0BEKA,
TPYA0BbIX OTHOLIEHWU, OXPaHbl OKpYKatoLet
cpeabl U NpeaynpeXxaeHusa Koppynuuu.

MHOIOOBPA3UE U UHK/TIO3UBHOCTb

C nepBblIx AHEeM cBoero co3aaHma pupma « MennuHr,
BONTULWKMH 1 MapTHepPbI» CTPEMMUAACH K CO34aHUI0
aTMocdepbl YBAXKEHUA U MHKNHO3UBHOCTU, CNOCOBCTBYOLLLEN
JIMYHOMY M NPOodECCMOHANbHOMY Pa3BUTUIO Pa3HbIX
COTPYAHMKOB, KOTOPbIE BCe BMECTE paboTatoT Ha ycnex
®PrpMbI M KIMEHTOB, KOTOPbIX 06CNYKMBatOT. Mbl He
AOMYCTUM U He NOTePNUM AUCKPUMUHALMIO HA paboumnx
MecTax. 9TO 03HAYaeT, YTo:

Q Bce KagpoBble peleHna AOMKHbI:

1/Ba)KaTb pasanuma, cyulectsytoLme cpeam
COTPYAHWUKOB ®MPMbI, @ TaK¥Ke ee MOTEHLMANbHbIX
COTPYAHWKOB,

ZblTb OCHOBaHbl Ha GpaKTOpax, PeNeBaHTHbIX A4/14
onpeaeneHns cnocobHOCTU COTPYAHUKOB BbIMONHATL

KaK NMOpYyYeHHY UM paboTy, Tak 1 Ty, KOTopas
MOMKeT BbITb UM MopyYeHa, un

3)0TB€TCTBOBaTb NMPUMEHNMbIM 3aKOHaM ”
HOPMATUBHbIM aKTaM.

° ITO TaK¥Ke OTHOCUTCA K peLleHusM Nno oTbopy
KaHOMAOAToB, NpYemMy Ha paboTy, onpeaeneHnto Kpyra
06s3aHHOCTEN, ONAaTbl TpyAa, 0by4YeHUs 1 Pa3BUTUS,
NMOBbILWEHWUA U YBOIbHEHUA COTPYAHMUKOB, a TaKKe K
APYTUM YCNI0BUAM TPYAOYCTPOICTBA B Pupme.

° MpyY NPUHATUN KaAPOBbLIX PELUEHWIA Mbl CTPEMUMCA
He PYKOBOACTBOBATLCA PACOBOM MPUHAAIEKHOCTbIO,
LBETOM KOKM, BEPOMCMNOBEAAHNEM U PEIUTMO3HBIMM
ybexaeHnaMu, rpaxaaHCTBOM, HaLMOHANbHOCTbIO,
3THUYECKUM U (MAK) KYNBTYPHBIM NMPOUCXOMXKAEHUEM,
BO3PACTOM, OPUEHTaLMEN, CEMENHbIM NMONOXKEHNEM,
6epemMeHHOCTbIO UM OrPaHUYEHHbIMU
bU3NYECKMMIN BO3MOMKHOCTAMM.

When It Comes to People

We are committed to diversity and inclusion,
support development of our employees, and
ensure the protection of honor and dignity and
safety in our workplaces. While developing

the Code, Melling, Voitishkin & Partners relied
on the provisions of the UN Global Compact, a
voluntary global initiative, and we seek to align
our operations with ten principles in the areas
of human rights, fair labor, the environment
and anti-corruption.

DIVERSITY AND INCLUSION

From our earliest days, Melling, Voitishkin & Partners has
strived to nurture a respectful, inclusive environment that
encourages diverse employees to thrive personally and
professionally as full contributors to the success of the

Firm and the clients we serve. We do not permit or tolerate
discrimination in our workplaces. This means:

Q All personnel decisions must be:

1espectfu| of differences among employees and
potential employees,

Zased on factors relevant to their ability to perform
the work they are, or would be expected to do, and

3 accordance with all applicable laws and
regulations.

° This includes decisions related to the recruiting,
hiring, assignment, compensation, training
and development, promotion and dismissal of
personnel, as well as other terms and conditions of
employment.

° The differences that we strive to overlook in
personnel decisions include race, color, creed,
religion, citizenship, national origin, ethnicity and/or
cultural background, age, orientation, marital status,
pregnancy and disability.
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OOMOTATE/IbCTBA

JomoraTenbctBa Ha paboyem mecte HegonycTMmbl! BHe
3aBWCMMOCTU OT TOTO, ABAAETCA N NIMLL0, NOABEprileecs
AoMmoraTesIbCTBaM, AN AOMOratoLLeecs L0 COTPYAHUKOM
durpmbl.

JomoraTenbCcTBO NoapasymeBaeT onpeaenéHHoro poaa
OCKOpbUTENIbHOE U YHUKAlOLLLEeEe AOCTOMHCTBO NoBeAeHME
(BKNtOYas ocKopbAAtOLLME BbIpAXKEHUS,, KOMMEHTapUK
AN M306paXKEeHUA CeKCyaslbHOTO, NI OCKOPOUTENBHOTO
cofeprKaHUA, MUMUKY, HexenaTeNbHbI pU3ndyeckui
KOHTAKT, HENPUCTOMHbIE NN OCKOPBUTENbHbIE YKEeCTbl UK
LUIYTKM), KOTOPOE HUKTO HEe MPOBOLMPYET U He NObyKAAEeT,
1 KOTOpOE N0, NoABEPrLIeeca 4OMOraTeNbCTBam,
060CHOBaAHHO CYMTAET HEXenaTeIbHbIMU UK
OCKOpbUTENbHBIMW. [LOMOraTe/IbCTBO TaKKe MOXKET
npuHUMaTL GOpMy TPAB/M B C/IyYae, eC/iv KaKoe-To ANLO
WAW TPYNNa UL, MbITAOTCA YHU3UTb, MPEeYMEHbLINTb
3aCNyrn, OCKOPObUTb KOMNET UM HAHECTU UM UHOM BPEL.
TaKkoe LOMOraTeNbCTBO MOXKET NPOUCXOAUTL Kak B oduce,
TaK 1 BHe oduca UK XKe Yepes coumabHble CETU.

Monutrka Grpmbl NPUMEHAETCA KO BCEM BUAAM
A0MOraTenbCcTs, U Pupma MoXKeT NpeanpUHUMaTh AeiCTBUA
MO OTHOLLEHMIO K INLLAM, HECYLLIMM OTBETCTBEHHOCTb 33
AOMOraTeNbCTBa, B OTCYTCTBUM KOHKPETHbIX NPaBOBbIX
CnocoboB 3aLWnTbI }KEPTBbI JOMOTraTE/IbCTBA B C/IyYae, eCn
®upma couTET 3TO LieNecoobpasHbIM.

CNYXEBHOE NOBEAEHUE

Kak ®rpma mbl npusepeHbl GOPpMUPOBaHUIO U
noaepKaHuo No3MTUBHOM, 6esonacHo, MHOroobpasHoi
M UHKN03MBHOW pabouel cpeabl. Y Hac ecTb TpeboBaHMA
K TOMY, Kak Mbl B3aUMOAENCTBYEM APYr C APYrom, U
onpeaeneHHble TUMbl NoBeaeHUs B « MenaunHr, BOUTULWIKUH
1 MapTHepbI» NPOCTO Henpuemaembl. a8 Toro ytobbl
KaXAblh MOT MOHATb, YEro Mbl OXKMAaem Apyr OT Apyra,
dupma npuaepxunsaetca MoANTUKM YBaXKUTENbHOIO U
MHKIO3UBHOTO CNYXebHOro noseeHus, ¢ KOTOpoi BCeM
HaLIMM COTPYAHUKAM HEOBXOAMMO 03HAKOMUTHLCA U
cobnoaatb. B a0l MoAUTMKe paccMaTpmUBaoTCA CUTYaLIUN,
CBA3aHHbIe C AOMOraTe/IbCTBaMU, ANCKPUMUHALMEN

M TpaB/eil, OTBETCTBEHHOCTbIO OYeBUALEB, MOPALKOM
nofia4n 1 paccCMOTPEHMA BOMPOCOB U ¥Kaob, a TaKKe
nocneAcTBUAMM HapylueHUn. dPrupma cepbe3Ho OTHOCUTCA
K HEeHaA/1exkallemMy NoBeAeHUI0, U KaXKAbl A0MKeH
03HAaKOMUTLCA C HaLLMMK TpeboBaHMAMM, CBA3AHHbIMMU

C noBeAgHMEM Ha paboyem mecTe, BK/toYan NoaoXKeHuaA
HacTosLLeln MoANTUKN.

When It Comes to People

HARASSMENT

We do not tolerate harassment in the workplace. This
applies whether the person being harassed or doing the
harassing is an employee or a non-employee.

Harassment involves a pattern of abusive and degrading
conduct (such as, among other things, verbal abuse,
sexually explicit or derogatory comments or images,
mimicry, unwanted touching, or lewd or offensive gestures
or jokes) that someone did not solicit or invite and which
the harassed person reasonably regards as undesirable or
offensive. Harassment also may take the form of bullying,
as when an individual or group seeks to intimidate,
degrade, humiliate or undermine co- workers. Such
harassment can occur in or outside the office, or through
social media.

The Firm’s policy applies to all forms of harassment, and
the Firm may take action against those responsible for
harassment absent specific legal protections for the person
being harassed where it deems appropriate.

WORKPLACE BEHAVIOR

As a Firm, we are committed to building and maintaining a
positive, safe, diverse and inclusive working environment.
We have expectations about the way we deal with one
another, and certain types of behavior are not acceptable
at Melling, Voitishkin & Partners. To help everyone
understand what we expect of one another, the Firm
adheres to the Policy on Respect, Inclusion and Workplace
Behaviour, which all our people are required to be familiar
with and abide by. It addresses harassment,discrimination
and bullying, bystander responsibilities, how concerns or
complaints may be raised and dealt with, and
consequences for breaches. The Firm takes inappropriate
conduct seriously, and everyone is required to be familiar
with our workplace expectations, including as set forth in
this Policy.



Hawwu coTpyaHukm When It Comes to People

NOAAEPXKKA U PASBUTUE SUPPORT AND DEVELOPMENT

¢

We are committed to developing the talents and skills of
our people. We have a development system for our lawyers
and business services personnel called Development
Framework. This means:

Mbl pa3BrBaeM TaNaHTbl U HABbIKM HALLUX COTPYAHUKOB.
Mbl NpuAepKRNBAEMCA CUCTEMbI PA3BUTUA 418 HALLUX
IOPUCTOB M agMMHUCTPATUBHOIO NepcoHana, Kotopas
HasbiBaeTcs «Development Framework». 3To o3HavaerT, 4To:

We expect our lawyers and, where applicable,
business services personnel to be familiar with the
Development Framework for their role and the
personal qualities and performance expectations for
their level of work.

° HaLIW IOPUCTbI U, CIU MPUMEHNMO, °
AAMUWHWUCTPATMBHbIV NepPCOHaN AOMKHbI
03HaKoMUTbCA € Mogynsamu «Development Frame-
work», COOTBETCTBYHOLMMU UX AOKHOCTH, a TaKkKe
¢ TpeboBaHMAMM K IMYHBIM KayecTBam 1 pabounm
noKasaTensiM, KOTopble OT HUX OXKUAALOTCA.

We expect those supervising others to be clear
about their performance expectations, and to
provide opportunities for training and development
as well as regular feedback to those they supervise.

° PYyKOBOAMTENN AOMKHbBI YETKO PAa3bACHATb °
noAYNHEHHbIM NpeabABAAEeMble K HUM TpE6OBaHVIF|,
obecneynBaTb BO3IMOMKHOCTb A/1A 06yyeHUs n
Pa3BUTKA, @ TaKXKe NPeAOoCTaBNATL PErYAsPHYHO
obpaTHyto cBA3b.

We expect supervisors to ensure that everyone
under their supervision receives a formal
performance review at least once a year.

° PYKOBOAWTENM A0MKHbI 06ecneynTb, 4Tobbl °
BCE NOAYMHEHHbIE MPOXOAUAN OPULIMANBHYIO
npoueaypy OLEHKM KayecTBa CBOel paboTbl He pexe
0A4HOro pasa B rog,.

We also expect all our lawyers and business services
personnel to undertake training both internally

and externally appropriate to their roles and
responsibilities.

° BCE HalLM FOPUCTbI U CNEeLMannCTbl U3 Yynucna °
aAMUHUCTPATUBHOTO NEPCOHaNa A0MKHbI
NPOXOANUTb BHYTPEHHUE U BHELUHUE TPEHWUHTU,
COOTBETCTBYIOLLME UX MO3ULUAM U AOMKHOCTHBIM
06A3aHHOCTAM.

HEALTHY AND SAFE
WORK ENVIRONMENT

34A0POBbIE U BE3OMNACHbIE
YCNOBUA TPYAA

We are committed to maintaining a healthy and safe work
environment in all offices. Dangerous, abusive or violent
behavior, or the threat of such behavior, is prohibited and
will not be tolerated. This means:

Mbl CTPEMUMCA K CO34aHMIO BO BCEX HALLMX odurcax
3/0p0BOW 1 besonacHol paboueli aTmochepbl. OnacHble,
OCKOpbUTE/NIbHbIE MW HACUNBCTBEHHbIE AEUCTBUA, UK
yrpo3a Takux AeMCTBUI 3anpeLLeHbl, U Mbl He Byaem ¢ HUMK
MMPUTBLCA. ITO O3HAYAET, YTO:

We must conduct ourselves in a safe manner,
following all applicable safety laws and regulations.

° MbI A0/1XKHbI 3a60TUTLCA 0 6e3onacHOCTH g
OKpY*KatoLLmx, cobtofan Bce MPMMEHUMbIE 3aKOHbI
M HOPMATMBHbIE aKTbl MO OXpaHe TpyAaa.

We strictly prohibit the sale, possession, distribution
or use of illegal substances and the misuse of

° Y Hac cTpOoro 3anpeLeHbl Npoaarka, BnageHue, °
pacnpocTpaHeHue uUam ynotpebieHre 3anpeLeHHbIX

BELLLECTB, PABHO KaK M MCMO/Ib30BaHWE He No
Ha3HAYeHMIO SIeKaPCTBEHHbIX NPenapaTos Ha
paboumx mectax. HaxoxaeHune Ha paboTe nog
BO34eMCTBMEM HAPKOTUKOB, a/IKOTOAA UAN APYTUX
BELLLECTB, CHMXatoLWmxX Baly cnocobHocTb paboTtaTb
6e30MacHO 1 3GPEKTUBHO, ABNAETCA HapYLUEHWUEM.

prescription medications in our workplaces. It is

a violation to work while under the influence of
drugs, alcohol or other substances that impair your
ability to work safely and effectively.



Haww coTpyaHmnkm

° B Kaxgom oduce AonKeH ObITb NNaH AeNCTBUIMA
B Ype3BblYaliHbIX CUTyaLMAX, U NAPTHEPbI, PaBHO
KaK 1 COTPYAHWKK, AOMKHbI BbITb 03HAKOM/EHbI
C TpeboBaHNAMM NiaHa pearposBaHma Ha
ypesBblYyalHble CUTYaLUn.

° [onyckaetcsa pasymHoe ynotpebaeHune ankorons
Ha Tex OpraHM3yembiX UK paspeLleHHbIX Prpmol
MeponpUATUSAX, Fae NOAAITCSA aNIKOTO/IbHbIE
HanUTKW.

° HolueHne X0N04HOTO M OTHECTPENLHOTO OPYKUS
B nomeLeHnax Prpmbl paspeLleHo TobKO TeM
IMLAM, KOTOPbIM 3TO Pa3peLlaeTcs Nno 3aKoHy
NAM HeobXOAMMO A1 UCMIONHEHUA AOMMKHOCTHbBIX
obA3aHHOCTel (Hanpumep, COTPYAHUKAM CAYXKObI
6e3onacHocTH).

ANKOroJib "
3AMNPELWEHHDbIE BELLLECTBA

Bce coTpygHUKn « MennuHr, BOUTULLKKH 1 MapTHepbI»
[ONKHbI BbINOMHATL CBOKO paboTy npodeccmoHanbHo

W He JONyCKaTb NOBEAEHMA, KOTOPOE MOMKET YrpoXKaTb
[eATenbHOCTM unn penytaumm Gupmsbl. 3anpellaerca
HaxXo4MTbCA NOA BAVAHMEM aJIKOrONA NN APYTUX BELLeCcTB
Ha paboyem mecTe UK Ha CAYKEBHbIX MeponpuATUSAX, a
TaKKe Be3ge, rae Bawe nosegeHne MoXKeT 0TpasmTbCA Ha
penyTaunn @rupmbl nan 6esonacHocTn 1 6aaronoayyYnm
APYrUX COTPYAHMKOB. [1NA COOTBETCTBMA 3TUM TpeboBaHMAM
HeobxoaMmo cobntoaaTe MPUHLMN YMEPEHHOCTU NpU
ynoTpebneHnn anKoroNbHbIX HANUTKOB W BECTU cebs
npodeccMoHanbHo. Kpome TOoro, 0XKmMAaeTca U nooLLpAeTcs
BMeELLATeNbCTBO OYEBUALLEB B LIeNAX 3aWMTbl APYT Apyra,
®urpMbl U TPETLUX ANL,

When It Comes to People

° Each office is expected to have a disaster

preparedness plan, and ensure that partners and
employees are familiar with disaster response
requirements.

° It is permissible to consume alcohol responsibly and

in moderation at Firm-sponsored or -authorized
events where alcohol is served.

° Weapons and firearms are not permitted on the

Firm’s premises unless required by local law or job
responsibility (e.g., a security officer).

ALCOHOL AND
PROHIBITED SUBSTANCES

All Melling, Voitishkin & Partners people are required

to perform their work professionally and not engage in
conduct which may threaten the business or reputation
of the Firm. Being under the influence of alcohol or
other substances is prohibited in the workplace or at
work-related events, or anywhere that your conduct may
affect the reputation of the Firm or safety and well-being
of our people. Compliance requires only responsible
consumption and professional conduct. In addition,
bystander intervention is expected and encouraged, to
protect one another, the Firm and third-parties.



KJIMEHTOB

WHENIT COMES TO

CLIENTS
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[eicTBya B COOTBETCTBMM C 3aKOHOM M HALLMMMU
HPABCTBEHHbIMU HOPMaMM, B HALUUX MbICNAX,

B nogxoae K pabote u nosegeHMM mbl CTaBUM
MHTEpecbl KIMEHTOB Ha nepsoe mecTto. Hawu
«MpUHUMNBbI NPeaoCTaBNeHUA YCAYT KIUEHTaM»

TpebyloT, NOMMMO Npoyero, «He AOMNYCKaTb
KOMMPOMMCCOB B OTHOLLUEHMUU KauyecTBay,
«pa3bupaTbCca B KOMMEPUYECKOM CyTU BONpoca»
M «He YCNIOXKHATb pelleHue, usnaratb ero
npouwe». 3TM NPUHLUNbI ONPeAenatoT Halu
nogxoAabl K pabote ¢ KAMEHTaMMU.

KAYECTBO BE3 KOMIMPOMMUCCOB

Hawa penytauusa co3gaerca 6aarogapa KBaavoukawmm
HaLUMX COTPYAHMKOB, KAYECTBY HaLLMX KOHCY/IbTaLmMi

M yCAyr. OTO 03HAYAET, YTO Mbl LOMKHbI MPABUNBHO
pacnpegfenatb paboTy, BblAaBaTb YETKME U
coaeprKaTesibHble MHCTPYKLMW AJ19 ee NMPaBubHOro
BbINOJIHEHMA M 06ECrneYnBaTh AOKHbIA KOHTPOJIb, YTObbI
6bITb YBEPEHHbIMM, YTO BCE AENAETCA NPABU/IbHO.

OBMEH 3HAHUAMMU

Hall KonneKTUBHBIM OMbIT M 3HaHUA ropa3ao obwupHee
3HAHWUI KaX40ro OTAe/IbHOro COTPyAHWUKA. KnneHTbl
pPaccymTbIBAIOT, YTO MPW OKa3aHUKU ycayr Mbl Byaem
ONUPaTbCA Ha HAKOM/IEHHYI0 HamK aKkcnepTusy. U ato
ABNAETCA 3a/10fOM Hallel penyTaLMm BbICOKOKNACCHOM
bUpPMbI, KOTOPYIO Mbl CTPEMUMCA NOALEPHKMUBATD.

3HaHMWSA U HaBbIKK, MpuobpeTaemble B NpoLecce paboTbl,
ABNAOTCA aKTUBOM PUpPMbI. Kaxkablii OPUCT JOMKEH
OENUTbCA CBOMMM OPUTMHANbHbIMU HapaboTKaMM Kak
Hanpamyto, Npu Noay4YeHMK 3anpoca 0 KOHCYAbTauumn Uam
NMOMOLLM, TaK M OMOCPEA0BaHHO, UCMO/b3YA AeicTBytoLLME
B ®Mpme cucTeMbl 1 NPOLLECChI YNPaBAEHUA 3HAHUAMM.
Haww ropucTbl BCerga MoryT paccymTbiBaTb Ha TO, YTO eCv
KaKoM-11M60 BOMPOC BbIXOAMUT 332 PAMKN UX KOMMETEHLUN,
onbIiTa UK IOPUCAUKLNN, TO OHM CMOTYT 06PaTUTBLCA K
3HaHWAM CBOUX KOJIIET U UCMONb30BaTh HAKOMIEHHbIV
onbIT.

When It Comes to Clients

Consistent with the law and our ethical
obligations, we put our clients first in the way
we think, work and behave. Our Client Service
Principles call for us to “be uncompromising on
quality,

» u

get under the skin of the commercial
issues” and “keep it simple, make it look easy,”
among other things. They guide our approach
to working with clients.

UNCOMPROMISING ON QUALITY

Our reputation rests on the quality of our people, advice
and service. That means we must assign the right people
to each matter, give them clear and sufficient instruction
so they do the right things in discharging the work, and
supervise them appropriately to ensure that they do things
the right way.

SHARED KNOWLEDGE

Our shared knowledge and experience is more powerful
than our individual knowledge. Clients expect us to bring
this accumulated know-how to everything we do. And
doing so ensures that we will be perceived as the premier
firm we aspire to be.

The know-how produced while working for the Firm is a
Firm asset. Every lawyer is expected to share their know-
how, directly upon request for advice or assistance, or
indirectly by using Firm knowledge management systems
and processes. Our lawyers also are expected to call

on the knowledge of others when issues are beyond
their experience, knowledge or jurisdiction, and to use
accumulated know-how responsibly.
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NMPUHATUE NOPYYEHUA
KNUEHTA/LOENA

O topuamnuecknx dbrupmax, Kak u o tAaX, CyaaT no Tem, ¢
KEM OHM B3aMMOAEeMNCTBYHOT. ITO 03HAYaerT, YTo:

V)

3aKOH M Hawwu I'IpOd)eCCMOHaJ'IbeIe CTaHOapTbl
06A3bIBalOT HAC 3HAaTb CBOUX KANEHTOB U
BO34epXKnBaTtbCA OT BeAeHNA Aen C IMuamMmu, 4ba
AeATeNbHOCTb HapyLwaeT 3aKOH NI YbU UCTOYHUKH
CpeAacTB Bbi3blBAOT NOA403PEHUA.

Mepen, Hayanom paboTbl HA KIMEHTa Mbl 06A3aHbI
NPOBECTM ero NpesBapuTe/bHYO NPOBEPKY, U B
C/lyyae OTKasa NpeacTaBaATb ero MHTepechl, Mbl
[OJIKHbI CO06LWNTL eMy 06 3TOM B MUCbMEHHOM

dopme.

C KaXX4bIM HOBbIM K/IMEHTOM Mbl AOKHbI
3aK/1H04aTb AOrOBOP OKA3aHWUA OPUANYECKUX YCYT
no yTeepxaéHHon ®upmoii popme. B oTHoweHUHU
YKe CYLLECTBYIOLLMX KAUEHTOB AENCTBYET NPaBMIO
0 NoANUCaHUN AOMNONAHUTENIbHOMO COMALIEHMUSA UK
NoAyYeHMUA MUCbMEHHOTO NMOPYYEHUA OT KMEHTa
[0 TOro, KaK NPUCTYNUTb K BbINOJHEHMIO HOBOTO
3afaHusa.

M B pOroBOp OKasaHWA YCAYrT, U B LOMNONHUTE/IbHOE
cornaweHue A0MKHbI ObITb BKAOYEHbI TUMOBbIE
YCN0BUA OKa3aHWA PUANYECKUX yeayr Dupmbl (Mam
[aHa CCbI/IKA Ha HUX), eCN TONIbKO FeHepanbHbIN
Ynpasnsatowmii 3apaHee He 0406puA 3akatoueHne
[0roBOPa UM NPUHATUE NOPYYEHUA HA UHbIX
YCNOBUSAX.

B cooTBeTCTBUM C NPOPECCMOHANBHBIMU STUYECKUMU
CTaHAapTammn mbl 065a3aHbl M3beratb KOHGAMKTA
WHTEPEeCcOoB Nnpu NpeacTaB/leHUN KJINEHTOB U
HesameaNnTeNbHO YBEAOMAATL UX B C/ly4Hae ero
BO3HUKHOBEHMUA.

YYET BPEMEHU U
BbICTABNIEHUE CYETOB

When It Comes to Clients

CLIENT/MATTER
ACCEPTANCE

Law firms, like people, are known by the company they
keep. This means:

)

We have legal and professional obligations to know
our clients, and to refuse to do business with those
whose activities violate the law or whose source of
funds is suspect.

We are expected to conduct client due diligence
before beginning work, and to confirm in writing to
people if we decline to represent them.

We are required to provide a Firm-approved

letter of engagement to each new client and an
assignment letter or an addendum to each existing
client before starting work on a new matter.

Engagement agreement and addendum must

include or reference the Firm’s Standard Terms
of Engagement, unless an exemption has been
approved in advance by the General Manager.

We also have professional ethical obligations to
avoid conflicts of interest in our representation
of clients and to notify clients quickly if a conflict
should arise.

TIME RECORDING
AND BILLING

C TOYKM 3peHUns Hawero NpodeccMoHaIbHOro A0ra U1
[0roBOpPHbIX 06A3aTe/1bCTB Mbl 06513aHbI NPeA0CTaBAATL
HALWWM KNIMEeHTaM CBOEBPEMEHHbIE, NOJIHbIE N TOYHbIE
OTYETbI O NpoAenaHHol paboTe U, Korga TpebyeTcs, o
BPEMEHM, 3aTPa4YeHHOM Hamu Ha paboTy Mo Mx genam.

He monyckaertca npMMeHeHMe MeTOA0B, HECOBMECTUMbIX

C yCTaHOB/IEHHbIMU PUPMOV NPaBUNAMM BbICTaBNEHUSA
CYETOB 33 YCNyru.

We have a professional duty, and contractual obligation,
to provide our clients with timely, complete and accurate
reports on the work we do and, if required, the time

we spend on their matters. The Firm does not tolerate
practices that are inconsistent with our billing policies.
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NPEACTABUTE/IbCKUE PACXOAbI
M AENOBbIE NOAAPKU

B cooTBeTCTBUM C HaWwMMM «TTpUHLMNamMKU OKa3aHKA

YCNYT KAMEHTamM» PEKOMEHYETCA 3HATb KAMEHTOB IMYHO
W pa3BMBaTb C HUMM OTHOLUEHUA, YTOBbI «A4eN0Bble
OTHOLLIEHUA NnepepacTanu B gpyKeckue». Ho Bcerga
cnielyeT NOMHWUTb, YTO OTHOLLEHUSA C KIMEHTAMU ABAAIOTCA
CNYKeOHbIMU OTHOLIEHUAMMU U €CTb ONpeaeNneHHble
rpaHuLbl, KOTOPbIE HE CeayeT HapyLLaTb.

Mbl 4ONKHbI BbITb 0COBEHHO OCTOPOXKHbBIMMU U HE
npeanaraTb, He 4apUTb, HE MPOCUTb U HE MPUHUMATb
NOAAPKK, Pa3BieYeHUA U UHble aHaNOTUYHbIE /IbroThl,
Lie/Iblo KOTOPbIX ABASETCA MOJAYYEHNE NN COXPaHEHME
[eN10BbIX OTHOLEHMI AN MHOe HenogobatoLlee BAMSAHUE
Ha peLeHna KANEeHTa UK Ae/10Bble OTHOWEHUA, UK Ha
Halle nosegeHue.

JonycTumble fenosbie 3HaKM BHUMAHUSA He cYMTatoTCA
B3ATKOM. [1n1a Toro, 4yTo6bl 0OMEH 3HaKaMW BHUMAHUA He
MoOT ObITb UCTONIKOBAH B Ka4YeCTBe B3ATKM, BCE AE10Bble
3HaKM BHMUMAHWA JOMKHbI OTBEYATb CeAYOLWMM
KpuTepuam:

° COOTBETCTBOBATb KPUTEPUIO ,D,OHYCTMMOVI
CTOMMOCTU U TPE6OBaHMFIM, YCTaHOBJ/IEHHbIM
3aKOHOAAaTEeNbCTBOM;

° COOTBETCTBOBATb BHYTPEHHUM HOPMATUBHbIM
npaBniam KaK TOro, KTo X OKa3blBaeT, Tak U TOrO,
KTO UX NONyYaerT,

° He MOryT BbITb MPEANOXKEHbI NN MPUHATBI C
LLe/IbIO MOYYEeHMA UK COXPaHEHUA AeN0BbIX
BO3MOXHOCTEWN, NN OKa3aHWA MHOTO
Henogo6atoLwero BAUAHMA Ha AeNa UK peleHns
opraHu3aLmnm, au Ha Halle NoBegeHue; 1

° [OOJIKHbI ObITb HagNeXKalwmm ob6pa3om 0g06peHbl,
1 MHOOPMaLMA O HUX A0/KHA BbITh AOBeAeHa
[0 COOTBETCTBYHOLLMX /ML, NPY COBAOAEHUM
BHYTPEHHUX TpeboBaHUN.

Bo Bcex cnyvasx Bbl 40MKHbI MPOABAATL 340aBbli
CMbIC/ MPY NPUHATUMN PeLleHnsa O TOM, COOTBETCTBYET /U
npegnaraemoe Aencreme AaHHbIM NpuHUMnam. Ecam Bobl
COMHeBaeTecb, 06paTUTECh 32 Pa3bACHEHUAMMU.

When It Comes to Clients

BUSINESS ENTERTAINMENT
AND COURTESIES

Our Client Service Principles encourage us to get to

know our clients personally and “turn relationships into
friendships.” But we must always keep in mind that client
relationships are business relationships and certain lines
must not be crossed.

We must be particularly careful not to offer, give, ask for or
accept gifts, entertainment or other similar benefits with
the intent of obtaining or retaining business or otherwise
improperly influencing the client’s decisions or business
affairs or our own behavior.

Appropriate business courtesies are not considered to be
bribes. To ensure that the exchange of business courtesies
could not be construed as a form of bribery, business
courtesies should be all of the following:

° Of appropriate value and compliant with applicable
laws

° Consistent with the policies of both the giver’s and
the recipient’s employer

° In no way offered or accepted with the intent
of obtaining or retaining business or otherwise
improperly influencing a company’s business affairs
or decisions, or our own behavior; and

° Properly approved and reported in compliance with
local policies.

In all matters, you should use sensible judgment to
determine whether what is proposed could be seen to
be inconsistent with these principles. If in doubt, seek
guidance.
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WHBECTULMM B KOMMAHWUMW KIMEHTOB

MapTHEpam 1 cOTpyAHWKaAM 3anpeLLaeTca Aenatb
WMHBECTULMW B NPEANPUATUA KNUEHTA, ero o4YepHue
KOMNaHuM U addUANPOBaHHbIE C HUM IOPUANYECKME
NnUa (3a UCKNoYEHMEM NPUOBpPETEHMA aKLUMIA UK
LeHHbIX Bymar nybaMYHbIX KOMMaHWI Npu cobaroaeHNN
onpeaenéHHbIX ycaoBuin) 6e3 yBegoMNEHUA U NMOAYYEHUA
npeaBapuTenbHOro paspelleHns FfeHepanbHOro
Ynpasnaatowero.

YNEHCTBO B COBETAX AUPEKTOPOB
U 3AHATUE UHbIX PYKOBOOALLUX
JOMKHOCTEN B KOMNAHUAX
KNNEHTOB

Ecnu Bbl paboTaeTte Ha Pupmy B 1tob6om KayecTse, Bbl He
MoxKeTe 6e3 npesBapuTeIbHOro MMCbMEHHOTO paspeLLeHnn
COrNalaThCcA 3aHMMaTb LOKHOCTb AMpPeKTopa (Mam nobyto
MHYIO PYKOBOAALLYIO LOMKHOCTL) B 1060 OpraHmn3aumm
(KNMeHTa MM MHOTO NIMLLA), HAXO4ACh Ha KOTOPOIA Bbl
MOXeTe BbITb NpMBAEYEHbI K OTBETCTBEHHOCTK, @ Pupma —
K cybCcnamapHoOi OTBETCTBEHHOCTM.

NPOTUBOLAENUCTBUE NETAIU3ALIUN
DEHEXHbIX CPEACTB, MONTYYEHHbIX
MNPECTYMNHbLIM NYTEM

B coOTBETCTBMM C HaLLen NOAUTUKOM YCAYTU MOTYT
0Ka3blBaTbCA TOMIbKO KAMEHTaM C XOpoLUel penyTaumen,
OCYLLECTB/IAIOLLMM 3aKOHHYIO KOMMEPYECKYHO AeATeNIbHOCTb
C MCNO/Ib30BAHWEM CPEACTB, MOAYYEHHbIX U3 3aKOHHbIX
MCTOYHMKOB. Mbl 06A3aHbI cObAtOAATL TPeboBaHUSA

BCEX 3aKOHOB, HAaNpPaB/eHHbIX HA NPOTUBOAENCTBUNE
Nerannsaunn feHexHbIx CPeacTs, NoNyYeHHbIX
NPecTynHbIM NyTem, 1 Teppopuamy. Mbl He y4acTByem

B IeraIn3aumm He3aKoHHbIX AeHEXHbIX CPEACTB U He
NMOMOraem K/IMEeHTaM B TaKMX Aenax.

9T0 03HAYaeT, YTO Mbl HE CKPbIBAaeM UCTOYHUKU AEHENKHbIX
CPeACTB U He MOMOraeM APYrMM CKpbIBaTb UX C LieNbo
HepasrialweHWA CBeAEHUIN O TAKMX UCTOYHUKaX, bopmax
MCMO/b30BaHUA CPEACTB UU YKIOHEHUA OT YNAaTbl
Hanoros. Mbl He yYacTByem B CAE/IKaX U He OpraHM3yem
COENKMN C UCNO/Ib30BaHNEM CPEeACTB, OTHOCUTENIbHO KOTOPbIX
CYLLECTBYHOT YBEPEHHOCTb U/IM NMOA03PEHNE B TOM, YTO

OHW MOJIly4YeHbl B pe3ynbTaTe HE3aKOHHOM AeATeNIbHOCTH,
TAKOM KaK TeppOpU3M, TOProBaA HAPKOTUKAMU, YKIOHEHNE
OT yN1aTbl HA/I0FOB UM MOLWEHHNYecTBO. Mbl TaKXKe He
nomoraem ApyrMm A1Lam UCNonb30BaTh CPeacTBa ANA
GUHAHCUMPOBAHUA TEPPOPUCTUYECKOM AEATENBHOCTU.

When It Comes to Clients

INVESTMENTS IN CLIENT COMPANIES

Partners and employees are prohibited from investing in
a client’s business, subsidiary or affiliate business entities
(except through stock or securities of a publicly held
company under certain conditions) unless they notify and
obtain the prior approval of the General Manager.

DIRECTORSHIPS AND OTHER FIDUCIARY
ROLES WITH CLIENTS

If you work for the Firm in any capacity, you may not agree
to serve as a director (or in any other fiduciary role) of any
entity (client or otherwise) that could result in individual
liability to you or vicarious liability to the Firm without
prior written permission.

MONEY LAUNDERING PREVENTION

Our policy is to conduct business only with reputable
clients involved in legitimate business activities using
funds derived from legitimate sources. We are committed
to compliance with all anti-money laundering and anti-
terrorism laws. We do not participate in, or help clients
participate in, money-laundering activities.

This means that we do not ourselves and we do not help
others conceal the sources of money to avoid disclosing its
sources, uses, or paying taxes. We do not participate in or
facilitate transactions that involve proceeds that we know
or suspect are from criminal activities, such as terrorism,
narcotics, tax evasion, and fraud. We also do not help
others use funds to finance terrorist activity.
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BaKHO MOMHUTb O TOM, YTO A/19 BOSHUKHOBEHUA
NoA03pPEHUA NN BbIBOAA O TOM, YTO UMEET MECTO
OTMbIBaHWNE AEHEXKHbIX CPeACTB, He TpebyeTca 60/bLuOoM
06BEM MHOPMaLUK. Bbl MoKeTe BbITb NPU3HAHDI
[ONYCTUBLUMM HapyLIEHUE, eC/IU MPAaBOOXPAHUTE/IbHbIE
OpraHbl COYTYT, YTO Bam cTaso U3BECTHO O HEOOXOAMMOCTH
HaBeZleHWA onpeaenéHHbIX CNPaBokK, HO Bbl He caenanu
3TOro, MOCKOJIbKY HE }Kenanu 3HaTb Npasay.

CooTBeTCTBEHHO, ecnu Bbl cunmTaeTe, YTO K/IMEHT, NOCTABLUMK
WX KTO-TO eLé MOXKET y4acTBOBATb B Iera/in3aLmm
HE3aKOHHbIX AEHEXKHbIX CPeACTB, He3aMeaNUTe/IbHO
Co06LLNTE O CBOMX NOAO3PEHUAX CBOEMY PYKOBOAMUTENIO
AN Komy-1nbo 13 pykosoacTtea Bawero opuca, KoTopble, B
CBOO oyepenb, 06s3aHbl He3ameaINTeIbHO YBEAOMUTb 06
3TOoM ['eHepanbHOro YnpasastoLLero.

When It Comes to Clients

It is important to keep in mind that the level of knowledge
needed for one to suspect or conclude that money
laundering has taken place is low. You can be deemed in
violation if law enforcement bodies believe that you
became aware of the need for some inquiry and declined
to make thatinquiry because you did not wish to know
the truth.

Accordingly, if you believe that a client, supplier or anyone
else may be involved in money-laundering activities,
report your suspicion immediately to your supervisor or a
member of local management, who in turn is required to
notify the General Manager promptly.
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M3BEXXAHUE KOH®J/IMKTA UHTEPECOB

Mbl 06a3aHbl M36eratb /106bIX UHBECTULMIA,
3aMHTEPECOBaHHOCTY AN CBA3EN, KOTOPbIE MeLLatoT UK
MOFYT NOMelLlaTb Hallell CaMOCTOATE/IbHOM HenpeaB3ATon
OLEHKe UM HallMM 06A3aHHOCTAM AeNCcTBOBaTh

B MHTepecax Pupmbl. MPUMEHUTENBHO K HaWUM
MoCTaBLLMKaM 3TO O3HaYaeT c/edytollee:

° Mbl 6yaem nsberatb pakTUUECKUX NN OYEBULHBIX
KOH®AUKTOB € MHTepecamn Pupmbl.

° Mbl 6yaem BecTu aena co BCeEMW NOCTaBLUMKaMM
®durpmbl cnpaBesIBoO U 06BEKTUBHO, HE OKa3blBas
KaKnx-1Mbo npeanoytTeHnin nnm npepepeHumi,
6a3npyoLmxca Ha IMYHLIX GUHAHCOBBIX UK
OPYKECKUX COOBPAXKEHMUAX.

° Mbl He 6yLI,EM NMPUHUMATb HMN OT KaKMX NOCTaBLLMKOB
nogapku Unn UHble 3HaKn BHUMaHUA (Kpome
OMUCaHHbIX B pasgene «lpeacraButenbckue
pacxoabl U Aenosbie no,a,apl-(m») U1 UCNosib30BaTb
OTHOLWEHUA C NOCTaBWMKaMM B Lienax JINYHOM
BbIroApbl.

° Mbl He byaem BECTU AeATENIbHOCTb OT UMEHU
drpmbl € Y1EHAaMU CBOUX CEMEN AN BAN3KMMM
pPOACTBEHHMKAaMM U UMETb PUHAHCOBYHO
3aMHTEPECOBAHHOCTb B KaKOM-1M60 KoMnaHum,
BeaylLLel gena ¢ ®pmoi, 3a UCKOYEHMEM
CUTyaLMW, KOT4a Takasa cAenka foBeseHa a0
ceegeHunA NeHepanbHOro YnpasnAwoLwWwero n oH
npwusHan eé He3aBUCUMOMN.

YPEIYIMPOBAHUE KOH®JIUKTA
MHTEPECOB

KOHOAUKT nHTEepecoB — GaKTUYECKUA UK
npeanosaraembiii, iM60 U TOT, U APYrOM — MOXKET
BO3HUKHYTb 13 BN3KMX IMYHBIX OTHOLEHWIA Ha paboTe —
Hanpumep, MHTUMHbIX GU3NYECKUX OTHOLIEHWUIA UK
CEeMEeMHbIX OTHOLLIEHWI, @ TaKXKe U3 OTHOLLEHMUI C APYTUMU
IMLAMU U OPraHM3aUMAMM. B TaKMX B3aMMOOTHOLLIEHUAX
JINYHbIE MHTEPECHI YE/I0BEKA MOTYT BOMTU B KOH(IUKT C
NpodeccMoHabHbIMU MHTEPECAMM U 0BA3aHHOCTAMM U
MOTYT MOBAWATL, UM MOTYT BOCMPUHUMATLCA KaK
NoBAMABLLME, HA ero becnpucTpacTHoCTb. MpuBeayT /in
6/1M3KME IMYHbIE OTHOLIEHWA UK UHblE OTHOLLEHMSA K
KOHOAMKTY MHTepecoB, byaeT 3aBUCETb OT 06CTOATE/IbCTB.

When It Comes to Dealing with Others

AVOIDING CONFLICTS OF INTEREST

We must avoid any investment, interest or association

that interferes, or might interfere, with the independent
exercise of our own individual best judgment and our
obligation to perform our responsibilities in the best
interests of the Firm. With respect to suppliers, this means:

° We will avoid actual or apparent conflicts with the
Firm'’s interests.

° We will deal with all suppliers doing business with
the Firm in a fair and objective manner without
favor or preference based upon personal financial
or relationship considerations.

° We will not accept from any supplier any gift or
entertainment (except those discussed under
“Business Entertainment and Courtesies”), or
leverage a supplier relationship for personal benefit.

° We will not do business on behalf of the Firm with
a member of our household or close relative or
have a financial interest in any company that does
business with the Firm, unless the transaction is
disclosed to the General Manager and determined
to be on arms-length terms.

RESOLUTION OF CONFLICTS OF
INTEREST

A conflict of interest, whether actual or perceived or

both, can arise from a close personal relationship at work
—for example, a physically intimate relationship, or a
family relationship, and also from relationships with other
persons and organizations. In such a relationship, a
person’s personal interests could, or could appear to have
the potential to, clash with their professional interests
and obligations, or undermine or appear to undermine
one’s impartiality. Whether a close personal relationship
or other relationships creates (create) a conflict of
interest will depend on the circumstances.
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[ns Toro 4tobbl NOMOYb Pa3obpaTbca C 3TUMM BONPOCaAMM
®urpma paspaboTana MonoxeHne o KOHPSNKTE NHTEPECOB.

B 3TOM MON0XKEHMM paccMaTpUBAtOTCA NOA06HbIe
CUTyaLMu, a TaK»Ke NpeaycMoTpeHbl TpeboBaHMSA K
PACKPbITUIO MHGOPMALMK B CBA3M C TAKUMU OTHOLLIEHUAMM.
B Mo/10KeHUM TaKKe pasbsACHAETCS, KaK Npu COAEeNCTBUM
PYKOBOACTBA pa306paTbCca UK n3berKaTb GaKTUUECKHX,
npeanoaaraeMbix UM NOTEHLMANbHBIX KOHPNUKTOB
MHTEpPecoB.

HecmoTpA Ha TO, YTO Mbl YBaXKaeM YaCTHYHO KM3Hb HalLMX
COTPYAHUKOB, 3allnTa 6narononywm COTPYAHUKOB U
busHeca umeet nepBocTeneHHoe 3HaYyeHne. Hu npu Kakumx
06CTOATENBbCTBAX Mbl HE 6y,CI,EM CYUTATb AO0NYCTUMbIMU
KOHd)I'IVIKTbI MHTEpecoB, OTHOWEHUA NPUHYANTENNBHOTO NN
3KCNNYaTaTOPCKOro Xxapaktepa, a TakxXe
HeI'IpOCbECCMOHa}'IbHOG noseaeHue.

COBJIIOAEHUE
AHTUKOPPYINUUOHHbLIX 3AKOHOB

Mbl 06A3aHbl CO6/1104aTb aHTUKOPPYNLMOHHOE
3aKOHOAATENbCTBO. ITM HOPMbI KacakoTCA HaLLMX KOHTAKTOB
C OpraHamu BAACTU U FOCYAAPCTBEHHBIMM CYMKALLMMMU.
OHM TaKKe PacnpoCTPaHAIOTCA Ha HALLW OTHOLIEHUA C
KAMEHTaMM 1 NOCTaBLWMKAMM U Ha AeWCTBUA TPETbUX /UL,
BbICTYMNAOLMX OT HALLIEro MMEHM.

®dupma, € oPUCTbI U COTPYAHUKM, a TaKKe €€ KNNEHTbI
06a3aHbl cobnoaaTh TpeboBaHMUsA, YCTaHOB/IEHHbIE
3aKOHaMM O MPOTUBOAENCTBUN B3ATOUHUYECTBY U
KOPPYMLMM, B TOM YMC/Ie 3aKOHbI, AEWCTBYIOLLME B APYIUX
CTpaHax, KOTOPble TaKXKe NMPUMEHAIOTCA K HaM U MOryT
NPUMEHATBLCA K HaWMM KaneHTam. Mbl 06a3aHbl cobaogaTb
WX N PEKOMEHA0BATb MX COBNIOAEHNE HALWMM KMEHTAM BO
BCEX C/IyYanX, KOr4a OHW ABAAKOTCA NPUMEHUMbIMM.

dupma paspaboTtana creagyouime ynpowgHHble
peKkoMeHZaunm Ans Toro, 4Tobbl Nnomodb Bam cobntogatb
OaHHble MPUHLMNbI:

Mbl paccunTbiBaem u Tpebyem, 4Tobbl Bbl HUKOMY He
[aBanu B3ATOK. B3ATKOM cuMTaeTca NpeanoXKeHue,
nepesaya, BbIMOraTe/ibCTBO UAKN NONYYEHME Yero-
MBO ¢ HamepeHrem NobyauTb NonyyaTens K
COBEPLUEHUNIO Yero-NMbo HenpaBomepHoro. B3aTka
MOKET BbITb YeM YrogHO, YTO MOXHO AaTb B 06MeH

Ha HenpaBOMepHble AENCTBUA MU, MPUMEHUTENBHO K
roCy4apCTBEHHbIM CAYMKALLMM, B 0OBMEH Ha OKasaHue
UMM NONOMKUTENBHOTO BAUAHWUA Ha Haw Bu3Hec (Man
6M3HEeC HalLUX KIMEHTOB).

When It Comes to Dealing with Others

To help provide guidance regarding these issues, the Firm
has produced a Conflict of Interest Policy.

The Policy highlights such situations, and sets forth
disclosure requirements for such relationships. The Policy
also provides guidance on how to address or avoid actual,
perceived or potential conflicts of interest in the event of
such a relationship, with the assistance of relevant
management.

While we respect the privacy of our people, protecting
the welfare of our people and business is paramount.
Under no circumstances will conflicts of interest, coercive
or exploitative relationships, or unprofessional behavior
be tolerated.

COMPLIANCE WITH
ANTI-CORRUPTION LAWS

We must comply with anti-corruption laws. These

norms apply to our interactions with governments and
government officials. They also cover our dealings with
clients and suppliers, as well as the dealings of third parties
acting on our behalf.

The Firm, its lawyers, its employees and its clients have
important obligations under anti-bribery and anti-
corruption laws, including the laws in other jurisdictions
which also apply to us and may apply to our clients. We
must comply, and we must counsel our clients to comply,
with those laws wherever applicable.

The Firm has developed the following simplified guidance
to assist you in complying with this policy:

We expect and require that you will not bribe anyone.
Bribery is offering, giving, asking for or receiving
anything with the intent of getting the recipient to do
something improper. A bribe can be anything which

is given to get someone to do something wrong, or in
respect of public officials, to influence them to our (or
our clients’) business advantage.
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2b| He [O/IKHbI HapyLlaTb UM CO3HATE/IbHO pa3peLuaTb
KOMY-160 HapyLlaTb AaHHbIN 3anpeT Ha Aayy B3ATOK
WY Ntobble NPUMEHUMbIE aHTUKOPPYMNUMOHHbIE 3aKOHbI
NPU UCNONHEHUN CBOUX AOKHOCTHbIX 0BA3aHHOCTEN.

3mmynmpy|ou.|,v|e BbINATbl — 3TO B3ATKM (4acTo
B He6O/IbLLIOM pasmepe), AaBaemble TNYHO
rOCYZLapCTBEHHbIM CNYXKALLMM ANA YCKOPEHUA UK
obecneyeHuns 3aKNOYEHUA CAENKM UK 61Aronosy4YyHoro
3aBepLUeHns aAMUHUCTPATUBHOIO NpoLiecca. Bbl He
OONKHbI MPOM3BOAUTL KaKMe-1Mbo CTUMynunpytoLme
BbIN/aTbl, CBA3aHHbIE C HaLLEN AeATeNbHOCTbIO,
€C/IM TONIbKO TaKana HeobxoAMMOCTb HE BOSHUKHET B
Lenax 3aWwmTbl OT NPUYNHEHNA PU3NYECKOoro Bpeaa
WAV HE3AKOHHOTO ANLLEHMA cBOBOAbI. Bbl AONKHbI
He3ameLIMTeNIbHO CoobLLaTb O BCEX TaKMX BblMNiaTax
[eHepanbHOMY Ynpasastowemy.

4aK yKe 06CyKaanoch Ha CcTp. 22, A0NYyCTUMble
[OEN0Bble 3HaKN BHMMaHMUA (NogapKu) He cumnTatoTca
B3ATKOM.

NO/IMTUKA 3AKYNOK U NOCTABLLUKHU

[na nopaeprkaHna penytaunmn Grpmbl 1 € TOYKK

3peHUA NPUBEYEHUSA K FOPUANYECKON OTBETCTBEHHOCTM
Ba*KHO, YTOBbI Mbl MONb30BAINCL YCAYraMu TOIbKO TeX
NMOCTaBLLMKOB, KOTOpble COBNtOAAIOT BCE NPUMEHUMbIE
3aKOHbI, B TOM YMC/Ie OTHOCALLMECS K MPaBaM Ye/0BeKa,
npaBam TpyAAWmMXca (BKAOYasA 3anpeTbl Ha UCNONb30BaHME
NPUHYAWUTENIbHOTO TPYAA), @ TaKKe NPUMEHUMbIE HOPMb!
TPYAOBOro, aHTUKOPPYMLMOHHOIO 3aKOHOAATENbCTBA,
33aKOHOAATENIbCTBA O 3aLLLUTE OKPYIKAIOLLEN cpeabl, 3aKOHOB
0 [,06POCOBECTHOM KOHKYPEHLUW U MHTENNEKTYa/IbHOMN
cobcTBeHHOCTU. Ecnm y Bac BO3HUMKAOT Kakme-nnbo
COMHEHMA OTHOCUTE/IbHO NOCTaBLLMKa, 0bpaTMTech 3a
NMOMOLLbIO K HaLel KOMaHAE, 3aHMMAOLLENCA BONPOCaMM
3aKyMoK, nau Bbibepute Apyroro NocTaBLLMKa.

When It Comes to Dealing with Others

ZJU should not violate or knowingly permit anyone
to violate this prohibition on bribery, or any
applicable anti-corruption laws in performing work
for us.

3aci|itation payments are bribes (often small sums)
made personally to public officials to speed up
or make a transaction or administrative process
happen. You should not make facilitation payments
in conjunction with our business, unless such a
payment is truly necessary to protect against physical
injury or unlawful loss of freedom. You must report
all such payments to the General Manager promptly.

45 discussed on Page 22, appropriate business
courtesies are not considered to be bribes.

PURCHASING POLICIES AND SUPPLIERS

It is important to the Firm’s reputation, and legal liability,
that we engage only suppliers who comply with all
applicable laws, including but not limited to those related
to human rights, labor rights (including forced labor), and
applicable employment, environmental, anti-corruption,
fair competition and intellectual property laws. If you
have any doubts or concerns about a supplier, contact
the procurement team for assistance or choose another
supplier.
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CaHKumm

MbI 4aCTO KOHCYILTUPYEM KNMEHTOB NO BONPOCaMm
co61t0aeHNA 3aKOHOB M HOPMATMBHbIX AKTOB, KAaCatOLLMXCA
paboTbl CO CTPAHaMM, PEFTMOHAMMU UAN NLLAMMU,
noanazaroLnmm nog, 4eNCTBUE CaHKUMN. CaHKLMKU MOTyT
6bITb 06A3aTENbHBLIMU U ANA HaC.

Moa AencTBue CaHKLMIA MOTYT NOANaAaTh: OKa3aHUe Uan
noay4YyeHue ycayr (B Tom yncie 601bLLNHCTBO HOPUANYECKMX
yCAyr), ocylecTBAeHMe BbINAaT, coaencTame busHecy
TPEeTbUX ANL, B NOANAAAOWMX NOA AeNCTBME CaHKLMI
CTpaHax M pernoHax 1 ¢ noAnagarolwmmm noa aencreme
CaHKLMI MLLaMK, @ TaKXKe 3KCMOPT, PEIKCMOPT UAN UMMOPT
TOBApOB, MPOrPaMMHOro obecneyeHms n TeXHONOTUN.
CNMCOK TaKMX OrPaHUYEHNI OYEHb LMPOK, OH XKECTKO
KOHTPO/IMPYETCA U YaCTO MeHAETCS.

Ecnu Bbl nogo3peBaeTe UAM UMEETE OCHOBAHMA

nonaratb, YTO AEATENbHOCTb KANEHTA UK APYToro

LA, AeNCTBYIOLLErO OT UMEHM K/IMEHTa, MOXKET

CTaTb NPUYMHOW HapYLLIEHWNA 3aKOHOAATENbLCTBA O
CaHKUMAX, He3aMeaNUTENIbHO NMPOKOHCYNbTUPYIMATECH CO
CBOMM HEMOCPEACTBEHHbIM PyKOBOAMUTENEM U/UAK C
npeacTaBuTesIeM PyKoOBOACTBA Bawwero opuca. OHuM, B CBOIO
oyepesb, 06A3aHbl MPOKOHCYNLTUPOBATLCA Y NAPTHEPa-
CMeumanmcTa no CaHKLMOHHOMY 3aKOHOAATEe1bCTBY.

When It Comes to Dealing with Sanctions

We often advise clients on the issues of complying with
laws and regulations that govern dealings with sanctioned
countries, regions or persons. Sanctions may be binding on
us too.

Restricted activities include the provision or receipt

of services (including most legal services), payments,
facilitation of others’ business with such sanctioned
countries, regions and persons, as well as exports,
re-exports or imports of products, software and
technology. The restrictions are extremely broad, heavily
enforced and change frequently.

If you suspect, or have any reason to believe, that the
activities of a client, or anyone acting on behalf of

the client, could result in violations of sanctions laws,
immediately consult with your supervisor and/or a
member of local management. They are in turn required to
consult with a partner specializing on sanctions law.



/ WHEN IT oﬁ?js\

> Ib/DEALlNG W i’H%

COMBRETITO

.A A /
7 i
~
S |




KoHKypeHTbI

MbI KOHKYpUpyem 06pOCOBECTHO U YECTHO, ONUPAACH
WCKNHOYUTENBHO HA KAYeCTBO HALUMX CNELMNAINCTOB,
peKomMeHZauui U YCAYT U HUKOTAA He npuberaem K
Hef06pPOCOBECTHbIM METOAAM. ITO O3HAYaeT, YTo:

° Mbl He fieflaem HeAOCTOBEPHbIX UK
npeHebpeXKUTENbHbIX 3aABJEHUIN O HALLMX
KOHKypeHTax.

° Mbl cTporo cobntogaem aHTUMOHOMNObHOE
3aKOHOAATe/IbCTBO, KOTOPOE B MPUHLMMNE 3anpeLuaeT
0bcyKaaTb UM 3aKNto4aTb GOpMasibHbIe Nan
HedbopMabHble COMNALLEHNA O AEATENBHOCTY,
KOTOpble MOTYT MPUBECTM K OFPaHUYEHUNIO Ae/10BOM
aKTMBHOCTU. K nprmepam Takux cornalleHuni
OTHOCATCA LeHOBOM CroBop, GUKCMpOBaHME LieH
WNY pa3fen KOHKPETHbIX TEPPUTOPUI PbIHKA C
KOHKypeHTamu. [laxe obcyxaeHue CTaBoK, No
KOTOPbIM HaM OM/IAYMBAIOT YCAYTU, N CKUAOK,
KOTOpble Mbl NPefoCTaBAAeM, MOXeT cO34aTb
npobaemy, eciv Mbl pa3roBapMBaem c KEM-TO U3
KOHKYpUpYoLLEN topuamnyeckon dprupmol.

Ecnu B 6ecene ¢ KOHKYPEHTOM BO3HMKAET KaKasa-nmMbo u3
Nofo6HbIX TeEM, TO cneayeT HesameaNUTeIbHO NPeKPaTUTbL
pasroBop 1 COOBLLMTL O HEM CBOEMY PYKOBOAMTENIO U/Un
npeacTaBUTeN0 PYKOBOACTBA Bawero oduca. Te, B cBOtO
oyepenb, 0653aHbI CPasy e CoobLNTb 06 NHUMAEHTE
[eHepanbHOMY Ynpasaatowemy.

When It Comes to Dealing with Competitors

We are committed to competing fairly and with integrity —
solely on the basis of the quality of our people, advice and
service; never on the basis of unfair practices. That means:

° We do not make misleading or disparaging
statements about our competitors.

° We strictly comply with anti-competition laws,
which generally forbid discussing or entering into
formal or informal agreements regarding activities
that may restrain trade. Examples include: bid
rigging, price fixing, or dividing or allocating
specific market territories with competitors. Even a
discussion about the rates we charge or discounts
we give can be a problem, if we are talking with
someone from a competitor law firm.

If any of these topics arises when talking with a competitor,
stop the conversation immediately and report the
conversation to your supervisor and/or a member of local
management. They in turn are required to report the
incident to the General Manager promptly.
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TOYHOCTb ®UHAHCOBOW
U UHOWU MHOOPMALIUU

Y4yeTHble 3anucu, co3aaBaemble BaMu NPU UCMIONHEHUM
TPYLOBbIX 06A3aHHOCTEN, OKA3bIBAOT CYLLLECTBEHHOE
B/IMAHME Ha PUHAHCOoBYI MHPopMaumio Pupmbl. Koraa
Bbl BHOCUTE faHHbIE B KOPNOPATUBHbIE YYETHbIE CUCTEMDI
®unpmbl, Bbl 06a3aHbI fenaTb 3TO 4OCTOBEPHO, TOYHO, B
nonHom o6bEme, pa3bopunBo U cBOEBPEMEHHO. K TakKUM
AaHHbIM MOTYT OTHOCUTbCA YYET TPYA03aTPaT, PAacXo408.,
[OKYMEHTbI OTYETHOCTU, MHOOPMALMA O KAUEHTAX,
perynAaTuBHble UAU UHble GUHAHCOBbIE OTYETDI.

MonuTrka Prpmbl 3anpeLLaeT co3gaHne HeYYTEHHbIX
KYEPHbIX Kacc», UK BeAeHue «ABONHOW byxrantepumy,
WU MHble OeNCTBMA, Hanpas/ieHHble Ha danbcuduKaymio
YYETHBIX KHUT 1 OKYMeHTOB ®upmbl. MNocneacteus
danbcnupuKkaunm GUHaHCOBON AOKYMEHTALMU MOTYT BbITb
KpaliHe CypoBbIMM, BK/OYAs BO3OYKAEHNE YTONOBHOMO
Aena B OTHOLIEHUN BUHOBHbIX /UL,

3ALLUTA KOHOUAEHLMANILHOWM
WHGOPMALIUU

KaK lopuCTbl, Mbl NONy4aem LOCTYN K 3HAYMMOM
KoHbUAEeHUMaNbHOM nHbopmauun. Josepue Hawmx
K/IMEHTOB B 3HAYMUTE/IbHON Mepe OCHOBAHO Ha UX
YBEPEHHOCTM B TOM, YTO Mbl cObtogaem 1 bygem
cobntopatb KOHOMAEHLMANBHOCTb B OTHOLIEHUN
NOYYEeHHbIX OT HUX CBeAEeHWIA. B To ke camoe

Bpema 6ONbLUMHCTBY M3 Hac TpebyeTca A0CTyn K
KOHOMAEHUMANBHOM U cy»KebHOoM nHPopmaumm Pupmbl
[OJ19 TOTO, YTOBbI Mbl MO BbIMO/IHATL CBOIO pPaboTy.

Mbl 0653aHbl 06ecneynBaTb KOHOUAEHLNANBHOCTD

TAKOM KIMEHTCKOM MHbOopMaLMK U MHPopmaumm Prpmsl
(v B page cnyyaes — MHGOPMALLMK, NONYYEHHOW OT
[eN0BbIX MAPTHEPOB M MOCTABLLMKOB) M 3aLMLLATDL

€€, 33 UCK/It0OYEHMEM C/TYYaEeB, KOrA4a pacKpbiTne

TaKol MHpopmaLmm cneumanbHO COrnacoBaHo

dupmon, paspelLeHo npasmuaamm npodeccMoHabHOM
OTBETCTBEHHOCTU, KOTOPbIE MPUMEHUMbI K HaM, AW Koraa
3T0 TpebyeTca No 3aKOHY. ITO O3HAYAET, YTO:

° daKT 06pallleHNs KAMEHTa 3a KOHCybTauuein
W/IN 3aMPOC Ha BbINOJIHEHME KaKOW-MH0 paboThbl
ABNAOTCA HACTO/IbKO XKe KOHPUAEHLMANbHBIMY,
KaK M cama KoHcynbTaums. He aonyckaetca
pasrnalleHue, B TOM Yncae HenpeaHamepeHHoe,
MHPOPMALMM O IMYHOCTU K/IMEHTA, B TOM Yncie
6bIBLIMX M MOTEHLMANbHbIX KIMEHTOB, 6e3 nx
cornacus.

When It Comes to Financial and Other Information

ACCURACY OF FINANCIAL
AND OTHER INFORMATION

The records we create as part of our daily responsibilities
have a significant impact on the Firm’s financial
information. When you enter information into the Firm'’s
business records, you are responsible for doing so in a
truthful, accurate, complete, legible and timely manner.
Such information can include time records, expenses,
receipts, client records, and regulatory or other financial
reports.

It is a violation of Firm policy to establish unrecorded
“slush” funds or “off-book” accounts, or take any other
steps to falsify the Firm’s books and records. Consequences
for falsifying financial records are severe, including
potential criminal prosecution for the individuals involved.

PROTECTING CONFIDENTIAL
INFORMATION

As lawyers, we are privy to sensitive confidential
information. Our clients’ trust in us is based in large
measure on their confidence that we can and will maintain
confidences they share with us. At the same time, many
of us need access to the Firm’s confidential, proprietary
information in order to do our jobs.

It is our responsibility to keep such client and Firm
information (and in some cases, information provided
by business partners and suppliers) confidential and
protected, except where its disclosure is specifically
approved by the Firm, permitted under rules of
professional responsibility applicable to us, or when it is
required by law. This means:

° The fact that any client has sought our advice

or asked us to pitch for work is as confidential

as the advice itself. We must not disclose, even
inadvertently, the identity of clients, former clients
and prospective clients unless we have their
consent to do so.
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CneflyeT 03HaKOMWUTBLCA U CTPOTO BbIMONHATD
TpeboBaHWA mep 6e3onacHOCTM U Npoueaypbl
BHYTPEHHEero KoHTpona PMpMbl NpU UCNOb30BAHNUM
ceTen, CMCTeM, NPUNOXKEHUIM U 06opyAOBaAHMSA
®PrpMbI, BKHOYAA KOMMbIOTEPbI, NOPTAaTUBHbIE
KOMNbloTepbl, MOBUIbHbIE YCTPONCTBA, UHTEPHET,
TOYKM A0CTyna 6ecnpoBOAHbIX CeTel, yCTponcTBa
XPaHEeHUs, Takne, Kak dasl-kapTbl n USB-
HaKoMWUTeNW, U CpeacTBa yaAanEHHOro AocTyna. 1o
TpeboBaHMe TaKKe pacnpocTpaHAeTca Ha Ntobble
JINYHblE YCTPOWMCTBA, KOTOPbIE COAEPIKAT MPUNONKEHNA
®PrpMbl M NPefoCTaBAAT JOCTYMN K HUM.

CnepyeT TWaTeNbHO CAeaUTb 3a 3STUMUK YCTPOUCTBAMM
B MECTaXx, [ie OHM MOTYT BbITb YTePAHbI UK
MOXMLLEHbI, He CO0BLLATL HUKOMY NAPOAU UK

KoZbl LOCTYMa U He NO3BONATb APYTUM LLAM
NONb30BaTbCA HAWMMM YY4ETHBIMM 3aNUCAMM U
YCTPOMCTBAMM.

OT Hac TpebyeTca cobnoaaTb OCMOTPUTENBHOCTb NPU
06Cy}KAeHUU KoHbUaeHUMaNbHON nHGopMaLUKn No
MO6UIbHOMY TeniedpOHY MK C KoANeramMmn B MecTax
061Lero Nonb3oBaHUA, Tak1X, Kak IMdTbI, a3pONopThI,
pecTopaHbl, noesaa, aBTobycbl U CAaMONETbI, AN B
06LLecTBeHHbIX NoMelleHUAX PUPMbI, TaKUX, KaK
KOMHaTbl OTAbIXa UM TyaneTbl.

CnepyeT 6bITb BHUMATENbHBIMU U HE OCTaBAATb
OOKYMEHTbI C KOHPUAEHUMaNbHOM MHbOPMaL el
TaM, r4e UX MOXKET NPOYEeCTb YENOBEK, A5
KOTOPOro OHW He NpeAHa3HaYeHbl, Hanpyumep, Ha
OCTaB/IeHHbIX 6e3 NpUcMoTpa paboumx cTonax unm
$OTOKONMPOBA/bHbLIX YCTPOWCTBAX.

3anpelLaeTcsa OTNPaBAATb NO 3NEKTPOHHOM noyTe
WN UHBIMKW cnocobamu MHGOPMALLMIO KNMEHTA UK
durpmbl Ha NybanYHbIE BEB-CepPBUCHI 3TIEKTPOHHOM
nouyTbl, Takme, Kak gmail, mail.ru gns kaknx-nn6o
uenei, 6es ocobbix yKazaHUMN KANEHTa.

When It Comes to Financial and Other Information

We are expected to be familiar with and follow Firm
security measures and internal control procedures
for the use of the Firm’s network, systems,
applications, and equipment, including computers,
laptops, mobile devices, the internet, Wi-Fi
hotspots, storage devices such as flash drives and
USB devices, and remote access. This requirement
includes any personally owned devices that contain
or access Firm applications.

We are expected to carefully protect these devices
in places where they could be lost or stolen, not
share passwords or access codes, and not allow
others to use our accounts or devices.

We are expected to use caution when discussing
sensitive information on a cell phone or with a co-
worker in public places, such as elevators, airports,
restaurants, trains, buses and planes, or in open
areas within the Firm, such as break rooms or
restrooms.

We must be careful not to leave documents
containing sensitive information where an
unauthorized person might read them, including
unattended desks or on copy machines.

We must not send, via email or other means, client
or Firm information to public, internet-based email
services, e.g., gmail, mail.ru for any purpose, unless
specifically directed to do so by a client.
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3ALLUNTA NEPCOHA/IbHbIX AAHHbIX

Mb! 0653aHbl 06palLLaTLCA C NEPCOHAIbHBIMW AaHHbIMM
OTBETCTBEHHO, cobntoAan BCe NPUMEHNMbIE 3aKOHbI.
MepcoHanbHble AaHHble BKAOYatoT Ntobble AaHHbIe,
KOTOpble MOryT 6bITb MCMNO/Ib30BaHbl 414 UAEHTUbUKALUU
VAW YCTaHOBNEHUA NMYHOCTU GU3MYECKUX UL, Hanpumep,
MM, AaTy U MECTO POXKAEHUA, aapec, aapec 3N1eKTPOHHOM
MoYTbl, HOMEP COLMaNbHOrO CTPaXx0BaHWA, BOAUTENbCKUNX
npas, Apyrve rocyaapcrBeHHble nAeHTUGUKALMOHHbIE
HOMepa, YYETHbIE 3aMnUCK B COLMANbHbIX CETAX U AaHHbIE,
npuBA3aHHbIe K TaKUM naeHTUdMKaTopam. ITO 03HaYaeT,
YTO Mbl, Kak PMpMa 1 KaK pUsnyecKme anua, B Tex caydasx,
rae Hawm 06A3aHHOCTU TPEBYIOT UCMO/b30BaHUA TaKMUX
AaHHbIX, 06A3aHbI:

° NMOHUMaTb U CO6}'IIO,CI,aTb 3aKOHbl K HOPMaTUBHbIE
adKTbl O 3alLnUTE NEePCOHaIbHbIX AaHHbIX, KOTOPbIE
PacnpocCTpaHAKTCA Ha nobble nepcoHasnbHble AaHHble
B CTPaHaX, B KOTOPbIX TakKMe AaHHble CO6MpaIOTCFI,
O6paGaTbIBaIOTCFI NN UCNONb3YIOTCA

° VIHd)OpMMpOBaTb COOTBETCTBYHOLLUX INL, O NOJTUTUKAX
no 3aWunTe NepCcoHanbHbIX AaHHbIX, COAEePXaLNXCA B
3aK/1l04aeMbIX HaMK A0roBopax, a TakXe 0 NOJIUTUKaX
Nno 3aWunTe NepCcoHanbHbIX AAHHbIX, CO6I'IIOLI,EHVIH
KOTOPbIX TpE6YPOT K/INEHTbI, NOCTaBLWUKN U UHbIE
nua, Ybn JaHHbIE Mbl UICNOIb3YEM, 06pa6aTbIBBEM n
K KOTOPbIM Mbl UMeem AO0CTYN, a TaKXKe obecneunBatb
CO6/'IIO[J,€HVIE AaHHbIX NOJINTUK

g C06MpaTb n OGpaﬁaTblBaTb nepcoHa/ibHble JaHHble
TOJIbKO A1 3aKOHHbIX Ae/10BbIX u,enef/'l

° Nno Mepe BO3MOXHOCTW MCMOAb30BaTb «06e31nYeH-
Hble» (T.e., C UCK/oYEHNEM UMEH U BO3MOMKHOCTU
NX YCTaHOBNEHMSA) UM «arpermpoBaHHbie»
(0606LEHHbIE, 6E3 BO3MOMKHOCTU MPUBA3KK K
onpeaenéHHomy muy) AaHHble

° NpPefoCTaBAATb MPABO AOCTYNa K NepcoHasibHbIM
OAHHbIM TONIbKO TEM IML,AM, KOTOPbIM OHM
HeobxoAMMbI AN OCYLLECTBAEHUS 3aKOHHbIX
NPOWN3BOACTBEHHbIX Lienemn

° NposBAATb 64UTENBHOCTb U HE AOMYCKaTb
HeCaHKLMOHMPOBAHHOIO AOCTYNa K NEPCOHANbHbIM
OaHHbBIM B X04e UX 06paboTKK, a TaK»Ke c/iy4aliHoM
yTpaTthl

° He3ameaNnTeNbHO YBEAOMATb HEMOCPEeACTBEHHOTO
pyKkoBoauTena, nam FeHepasnbHOro Ynpasnstowero
0 Nt0BbIX CTABLUMX M3BECTHbIMM Ham daKTax
HeCaHKLMOHMPOBAHHOIO AOCTYNa K NEePCOHaAbHbIM
[AaHHbIM, HAXOAALLMMCA B HAaLLeM PacropsXKeHUn, nim
HeCaHKLMOHMPOBAHHOIO NPMOBPETEHUSA, PACKPbITUA,
06pabOoTKM MM UCTMONb30BAHMA TaKMUX AaHHbIX.

When It Comes to Financial and Other Information

PRIVACY AND PERSONAL INFORMATION

We are committed to handling personal data responsibly
and in compliance with all applicable laws. Personal data
includes, among other things, any data that could be used
to identify or locate individuals, such as names, dates and
places of birth, addresses, email addresses, social security,
driver’s licenses or other government identification
numbers, social media accounts, and data linked to such
identifiers, etc. This means that we as a Firm, and as
individuals where our duties involve the use of such data,
are required to:

Understand and adhere to the privacy laws and
regulations that apply to any personal data in the
jurisdictions where it is collected, processed or used

° Make others aware of, and ensure compliance with,
the privacy policies of contracts we enter into, as
well as the privacy policies required by clients,
suppliers and others whose data we use, process or
have access to

Q Collect and use personal data only for appropriate
business purposes

° Use “anonymous” data (i.e., with names removed
and not identifiable) or “aggregated” data
(summarized so as not to be identifiable to an
individual) where feasible

° Limit access to personal data to individuals who
need it for legitimate business purposes

° Use care to prevent unauthorized access in
processing personal data or accidental loss of
personal data

° Immediately notify an immediate supervisor or
the General Manager if we become aware of
any unauthorized access, acquisition, disclosure,
processing or use of personal data we possess.



®rHaHCoBaA U MHaA MHbOpMaLUs

WHCANOEPCKUE COENKM

Yyactue B MHCANAEPCKUX CAENKaX ABAAETCA HapyLIeHnem
NOAUTUKU DUPMbI, STUYECKUX HOPM U 3aKoHa. MapTHEpPam
N COTPYAHWKAM 3anpeLLeHo UCNoNb30BaTh /06y
«CYLLECTBEHHYIO», KHEe HaXOAALLYHCA B OTKPbITOM AOCTYMe»
MHPOPMALMIO, MOYYEHHYIO Yepes APYrux COTPYAHNKOB
®dupmbl MK B pe3yabTaTe B3aUMOAENCTBUA C KAUEHTaMM
WAV C APYTMMU INLAMMK, C KOTOPbIMKW Mbl 0bLaemcs,
paboTas C HaWMMM KANEHTaMM, MOCTaBLLMKAMMN UK
0eN0BbIMU NAaPTHEPAMMK, ANA NPOAAXKMN UAM MOKYMKU KaKUX-
NMBO LeHHbIX bymar (aKumii, o6auraymii, onuMoHOB 1 T.0.).

MHbopMaLmMa CUMTAETCA KCYLLLECTBEHHOMY, €CAN PasyMHbIiA
WMHBECTOP COYTET el BaXKHOW 4/1A NPUHATUA PeLleHUs O
MOKYMKe MAN NPOAAXKe aKUMi AW APYrUX LeHHbIX Bymar
WM O BNadeHUM UMK, «He HaxoasALLancsa B OTKPbITOM
4oCTyne» MHpopmauma osHavyaeT nHGopmaLmio, Kotopas
eLé He cTana 0bwenocTynHo. Mprumepbl NOTEHUMANBHO
CYLLECTBEHHOM M He HaxoAALLenCcA B OTKPbITOM 4OCTyrne
MHGOPMALMM BK/IHOYAIOT:

Heony6/IMKOBaHHbIE NMOKasaTenn Npoaax
cBeZeHMA O rOTOBALLEMCA CANAHUM WU NOMIOLLEHNN
OLEHKY NpUbbIIK

cBeaeHuA O TPyAoBbIX CMOpPax, KOTOpble MOTYT
CKa3aTbCA Ha OeATE/IbHOCTU

BbiBeAEeHNE Ha PbIHOK HOBbIX TOBApOB WUJIN YyCNyr

M3MeHeHUA, CBA3aHHble C Ha3Ha4YeHeMmM Ha
Knro4yesble 01XKHOCTU

Qe 00O

[aHHOoe NpaBMO TaKKe 3anpeLLaeT «yTeyKy»
CYLLECTBEHHOM, He HAaX04ALLENCA B OTKPbITOM 4OCTYMNe
MHPOPMALMM TPETbEMY NIULLY C TEM, YTOObI TaKoe
TPeTbEe INLLO COBEPLLMO BbITOAHYIO ANs ceba caenKky Ha
OCHOBAHWM TaKoW MHbOPMaLMN.

When It Comes to Financial and Other Information

INSIDER TRADING

It is a violation of Firm policy, ethical obligations and the
law to engage in insider trading. Partners and employees
are prohibited from using any “material,” “nonpublic”
information acquired through others within the Firm, or
through contact with clients or anyone we deal with in
working with our clients, suppliers or business partners, to
buy or sell any securities (stocks, bonds, options etc.).

|)I

Information is considered “material” if a reasonable
investor would consider it important in deciding whether
to buy, sell or hold a stock or other security. “Nonpublic”
information refers to that which has not yet been disclosed
to or absorbed by the public. Examples of potentially
material nonpublic information include:

unreleased sales figures

pending mergers or acquisitions

earnings estimates

labor disputes that could curtail operations

introduction of a new product or service

changes in key personnel positions

Qe 00O

This policy also prohibits “tipping,” which occurs when we
provide material, nonpublic information to another person,
and that person trades on the basis of the information to
his or her benefit.



®rHaHCoBaA U MHaA MHbOpMaLUs

XPAHEHUE JOKYMEHTOB
U APYIUX 3AMUCEN

Mbl 06A3aHbl XPaHWUTb BCE AOKYMEHTbI B COOTBETCTBUM

C NPaBOBbLIMW U NPOU3BOACTBEHHbIMMU TpebOBaAHMAMY,
COOTBETCTBYHOLWMMU Hawen npodeccuun. [ns Toro, 4Tobbl
obecneuntb HageKHyH paboTy cucTem Ae/0NPOM3BOACTBA
M OTYETHOCTK, BCE MAPTHEPDI M NEPCOHA AO0/KHbI 3HATb

1 cobntogath Bce NPMMEHUMbIE JIOKa/IbHbIE NPaBuaa u
npoueaypbl XpaHEHUA LOKYMEHTOB.

ITO KacaeTcA NopsaKa NPesoCcTaBAeHUs, XpaHEHUA 1
MOMCKa AaHHbIX, @ TaKXKe 06CTOATENbCTB, MPU KOTOPbIX UX

L,es1ecoobPasHO YHUUTOKMUTD.

Oco60 3anpeLaeTca BHOCUTb USMEHEHMUA B JOKYMEHTbI 1

YHUYTOXKATb JOKYMEHTbI NPU cieayowmx ob6cToaTe1bCTBax:

° €C/11 3TO 3anpeueHO 3aKOHOM, pacnopAaXeHnamu
rocyAapCTBeHHbIX OPraHoB Uaun NoJINTUKOM ¢’MprI

° eciun ,EI,eVICTByeT mmerluiee npemmyLecTtBeHHyr
cnny Tp66OBaHMe rocyaapCTtBeHHOro naun
HaA430PHOro opraHa nan ycnhosme gorosopa

° ecnv bblna nosyyeHa Uan oxungaetca cyaebHasn
noBecTKa Uau uHoe TpeboBaHME O NPeaOCTaBNEHUN
[OKYMEHTOB, NMPOBEPKE CO CTOPOHbI HAZA30PHbIX
OpraHoB UaKn cyaebHoM UCKe.

Mbl HMKOTA@ HEe YHUYTOXKAaeM U He BHOCMM M3MEHEHUA

B JOKYMEHTbI U HEe Mopy4aemM KOMY-/IMB0 YHUUTOXKATb
WAV BHOCUTb U3MEHEHUSA B OKYMEHTbI A5 KaKUX-1MB0
HE3aKOHHbIX WY HEMPABOMEPHbIX Lenei. K JoKymeHTam
TaK)Ke, MOMUMO MPOYEro, OTHOCATCA ByMaXKHble Konuu,
3NEKTPOHHbIe dalbl, ayamo- U BUAEO3aMNUCH.

When It Comes to Financial and Other Information

DOCUMENT AND
RECORDS RETENTION

We are expected to maintain all records in accordance with
the legal and business requirements appropriate to our
profession. To preserve the integrity of the record-keeping
and reporting systems, all partners and staff are expected
to know and comply with all applicable local records
retention policies and procedures.

These include how data is shared, stored, and retrieved,
and the circumstances under which it is appropriate to
dispose of it.

Changes to and destruction of records is specifically
forbidden in the following circumstances:

° Where prohibited by law, government regulation, or
Firm policy

° Where there exists an overriding governmental,
regulatory, or contractual requirement

° Where there is knowledge or anticipation of a
subpoena or other request for documents, a
regulatory investigation, or a lawsuit.

We never destroy, alter, or cause the destruction or
alteration of documents for any illegal or improper
purpose. Records include, among other things, paper
copies, electronic files, and video and audio recordings.
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TexHonormMm un KOMMYHWKaLUnun

MCNOJ1Ib3OBAHUE
MH®OPMALMUOHHbIX CUICTEM ®UPMbI

Hawwu MHd)OpMaLI,MOHHbIe CNCTEMbI HE MOTYT
MCNOAb30BaTbCA A1A OCYLLECTBNEHNA 3anpeLLEHHbIX BUAOB
AeATeNbHOCTH, B YaCTHOCTU, ANA nepenadn nan npocMmoTpa
mMaTepunanos AUCKPUMUNHALUNOHHOIO, ylemMaarouwero,
OTKPOBEHHOrIO XapaKTepa Uan UHbIX OCKOp6MTe}1beIX, nnu
HeyMeCTHbIX MaTephnanos.

MHbOPMALIMOHHbIE CUCTEMbBI HE MOTYT UCNO/Ib30BATLCA
LA 3arpy3ku passaekatenbHoro MO, oHnanH-urp,
3arpy3Ku HeIMUEH3UOHHbIX M306paKeHnit, My3blKaibHbIX/
BUAEO0 GannoB UAM ANA XPaHEHUA Taknx Gpannios,
NOMMMO L0/IKHbIM 06Pa30M NLLEH3NPOBAHHbIX

[ON15 AIMYHOTO NCMOAb30BaHUA U UCMO/Ib3YEMbIX
cooTBeTcTBYOWMM 06pa3om. Kpome Toro, Hawwm UT-
CUCTEMBI He NpeaHa3HaYeHbl 418 KaKo-11Mbo MHoWM
[EeATeNbHOCTM, KOTOPAA CBA3aHA C HE3AKOHHbIM

WN HECAHKLMOHMPOBAHHbIM PACcMpOCTpaHEHNEM

yepes MHTEPHET KOHTEHTA, HapyLUAKOLLLEro Npaga Ha
WHTENNEKTYyaIbHYI0 COBCTBEHHOCTb, HE3AaBMCUMO OT TOTO,
HapyLlaeT Uan HeT TaKaa AeATe/IbHOCTb NpaBa KJANEHTA
durpmbl.

Ecnn ®upma npegoctasuna Bam Komnbrotep, MOOUAbHbIN
TenedoH 1AM MHOe NOPTaTUBHOE YCTPOMNCTBO, Bbl 06A3aHbI
Mo/sb30BaTbCA UM Haa/iexallum 0bpasom 1 B COOTBETCTBUM
€ noAnTUKoM OrpMmbl. Takas NOAUTUKA NPOAOIKAET
NPUMEHATBLCA K UCMO/Ib30BaHNI0 060pya0BaHUA DUpPMbI
nocsie OKOHYaHWA paboyero BpeMeHu U B PasInyHbIX
noesaKax.

Bbl He J,O/1XKHbI PAacCcYMTHIBATb HA MPUBATHOCTb, KOrAa
ncnosbsyete obopysosaHne Gupmbl. Bc€, uto Bbl
nuweTe, COXpaHaeTe, nepenaére UAKM 3aMUCbIBaeTe Ha
obopyaoBaHue PrMpmbl, MOXKET ObITb N3y4yeHo Prpmoli
6e3 Balero npeaBapuTenbHOro paspeLleHns, UCKAYan
CUTYaLMU, KOTAA 3TO NPAMO 3anpeLLeHo NPUMEHUMbIMU
33aKOHaMMU.

When It Comes to Technology and Communications

USING FIRM
INFORMATION SYSTEMS

Our information systems may not be used to engage in
prohibited conduct, such as communicating or viewing
discriminatory, harassing, sexually explicit or otherwise
offensive or inappropriate material.

They may not be used to download entertainment
software, play games over the internet, or download
unlicensed images, music or videos, or to store music or
videos other than those appropriately licensed for personal
use and used accordingly. In addition, our IT systems may
not be used to engage in any other activities that involve
unlawful and unauthorized distribution of content online
or which may violate intellectual property rights, whether
or not such activities undermine the rights of a Firm client.

If the Firm has provided you with a computer, cell phone
or other portable technology, you are required to use that
technology appropriately and in accordance with Firm
policies. These policies always apply to Firm equipment
and do not change after hours or when traveling.

You should have no expectations of privacy when using
the Firm’s technology. Anything you write, save, transmit
or record to Firm technologies may be viewed by the Firm,
without your advance permission, except where such
review is specifically prohibited by applicable law.



TexHonormMmM n KOMMYHWKaLUnun

NOJIb3OBAHUE
COUMNANIbHbIMU CETAMMU

B uenom, ®rpma He orpaHMYMBAET AOCTYN K caliTam
CoLManbHbIX ceTei. Tem He MeHee, MPU UCNOIb30BaHMM
TaKux ceTe cnemyet cobatogaTtb NPaBoBbIE U ITUYECKME
TpeboBaHMA, B TOM YMC/Ie KacatoLMecs 3aLuThl
NepCcoHasibHbIX AaHHbIX, KOHOUAEHLMANBHOCTY U
3aKOHHbIX MHTepecoB PUpPMbI U € KANEHTOB. 3anpeLuaerca
MCNONb30BaHWE COLMANbHBIX CETel ANA HE3aKOHHOM
peKnambl OPULNYECKUX YCAYT.

Monb3yscb COLMaNbHbIMU CETAMM, CAEAYET YUNTLIBATD,
YTO Nt0HOMN COTPYAHUK PUPMbI, KINEHT, NOCTABLUMK
®dupmbl, gpyras CTOPOHA Mo CAeNKe UAWN Aeny, CyAbU U
npeacTaBUTeNN HaA30PHbIX OPraHOB MOTYT BUAETb BCe
Baluu BbICKa3blBaHMA M NOCTbl. Hegonyctumo ntoboe
obcyxaeHue KoHPUAEHUMANbHON, AeN10BOM UK
cnyxxebHol nHdopmauumn Gupmbl NN €€ KNMEHTOB [0
npesBapuUTeNbHOTO NONYYEHNA CNELMANbHOTO pPaspeLleHuns
Ha 3TO OT pyKoBOACTBa PUPMbI M COOTBETCTBYIOLLETO
KJAWEHTA, UK €C/IU 3TO NPAMO He paspeLLeHo
NPUMEHUMbIMW HOPMaMK TPYA0BOrO 3aKOHOAATENbLCTBA.

Ntoboe felcTeue, HapyLlatoLee 3aKOH, UK co3patollee
KOH(NUKT MHTEPECOB, UM MHbIM 06Pa30M HaHOCALLEE Bpes,
OenoBbIM MHTepecam Prpmbl (Kpome BbiCKa3biBaHUIN UK
OENCTBUN, 3aLLMLLEHHbIX 3aKOHOM 0 cBoboAe cnoBa) unu
MHTEpecam l060ro KIMEHTa, 3aMpeLLEHO U MOXKET MoBJ/eYb
npUMeHeHue mep AUCUUNIMHAPHOrO XapaKrepa.

PABOTA CO CPEACTBAMMU
MACCOBOW UHOOPMALIUU

OTHoweHuA co CMU aBnstoTcA BaXKHOM YacTblo Npouecca
MHPOPMMPOBAHMA O BO3MOMKHOCTAX U CU/IbHbBIX CTOPOHAX
Hawen Prupmbl. OHM ABNAKOTCA KNHOYEBBIM KOMMOHEHTOM
YKpenieHus 1 3aluTbl Halwen penytaumun. OaHako pabota
co CMMW He nnweHa pucka. ChegoBatenbHO, BaXKHO
OCMOTPUTE/IbHO BbICTPaMBaTb CBOU B3aMMOOTHOLLUEHMA CO
CMMN.

TonbKo NapTHEpPbLI M YNOJHOMOYEHHbIE CNeLUanmcTbl MOTFyT
obuwaTbea ¢ npeactasutenamm CMU 1 otBeyaTtb Ha MX
BOMpPOCbI OT UMeHU Pupmbl. NapTHEPBI JOMKHbI AaBaTb
KOMMEHTapWUK TONbKO B pamKax cBoel npodeccnoHaibHom
KomneTeHLMU. ToNibKo eHepanbHblii YNpaBaatowmin nnm
YNONHOMOYEHHOE UM JIULLO BNpaBe AaBaTb KOMMEHTapUn
npeacrasutenam CMW no sBonpocam, KOTopble UMetoT
CyLLecTBEHHOE 3HAaYeHWe UN 3aTParMBatoT MHTEPECHI BCEM
Purpmbl.

When It Comes to Technology and Communications

USING
SOCIAL MEDIA

The Firm does not generally restrict access to social media
sites. However, we have substantial legal and ethical
responsibilities that must be observed when using social
media. These include our obligations to protect the
privacy, confidentiality, and legal interests of the Firm and
its clients, and not to use such media in a way that may
constitute impermissible attorney advertising.

When using social media, you should do so knowing that
someone within the Firm, a client, vendor of the Firm, a
counter-party to a matter, or a judge or regulator could
see what you say or post. Any discussion of the Firm’s
confidential, business or proprietary information, or

its clients is inappropriate unless you have obtained in
advance the express permission of Firm management and
any affected client, or the communication is expressly
permitted under applicable labor or employment laws.

Any conduct that violates the law or creates a conflict of
interest or otherwise harms the Firm’s business interests,
except as relates to protected speech, or any client is
prohibited and could result in discipline.

DEALING WITH
THE NEWS MEDIA

Media relations are an important part of building
awareness of the capabilities and strengths of our Firm.
They are a key component of enhancing and protecting our
reputation. However, dealing with the news media is not
without risk. So it is important that we approach media
relations with care.

Only partners and authorized professionals may speak with
or respond to media contacts and queries on behalf of the
Firm. Partners should comment only in their specific areas
of legal competence. Only the General Manager or his/her
designate may speak to the media on sensitive issues and
issues of firmwide significance.



OTHOLIEHUE

4
HEN n.lEs TO

THE WORLD

AND OUR

EONMMUNITI




OTHOLLEHWE K MUPY U OKPY:KatoLLEMY HacC coobLlecTBy

Haw ponr - ucnonb3oBaTb HaLIKW TaNaHT, OMNbIT,
pecypcbl, CBA3U U BAUAHUE 418 NOMOLLM
APYrMm uneHam obuiecTtsa, a TakXKe gna

NO3UTUBHOIO, A0/IFOCPOYHOrO BO3AENCTBUA
Ha pelleHUne XKU3HEHHO BaXKHbIX IN106anbHbIX
npo6nem.

OXPAHA OKPY}AIOLLEN CPEADI

Mbl 0CcO3HaeM Ba*KHOCTb 9KOIOTMYECKOIN YCTOMYMBOCTH
ONA HALWWX COTPYAHUKOB, KNIMEHTOB 1 06LLLEeCTBa,

B KOTOPOM Mbl }KMBEM U paboTaem. MapTHEPBLI 1
COTPYAHWKN JOKHbI BHOCUTb CBOM BK/aA, B COKpaLLeHMne,
NOBTOPHOE NCMNO/b30BaHWE U NepepaboTKy sHepruun u
NPUPOAHbIX PeCypcoB, HEOBXOAMMbIX ANA OCYLLECTBAEHUA
Halleln AeATeNbHOCTH, a TaKXKe B MpoLect MHTerpaumm
ycTonumMBOCTM B BU3Hec-cTpaTermto Pupmsl, eé
onepaumoHHble MOAENN U OCHOBHblE NPOLECChI.

OBLWECTBEHHAA AEATENIbHOCTb

MbI noowpsaem AeNCTBMA HaWmnx odUCOB M HaLero
nepcoHasna No OKasaHuio MOMOLLM YaeHam obLLecTBa,

B KOTOPOM Mbl XMBEM 1 paboTaem, NOCPeaCcTBOM
BOJIOHTEPCKOM 1 6NaroTBOPUTENIbHON AEATENbHOCTH.
Yuactue B 61arotBopuTENBHONM M 06LLECTBEHHOWN
AeAaTeNbHOCTM abCcooTHO A06P0BO/IbHO. BO3MOMKHOCTb
MCNO/b30BaHWUA ANA 3TOTO CPEACTB /UK aKTMBOB PUpPMbI
onpeaenaeTca BHyTPEHHUMM MONAUTUKAMM.

NONMUTUYECKAA OEATE/IbHOCTb

®rpma He BO3paKaeT MPOTUB y4acTMA €€ COTPYAHUKOB B
NONINTUYECKOM KN3HU. OAHAKO NAPTHEPBI U COTPYAHUKM
[AOMKHbI 3aHUMATLCA 3STUM Ha f06POBONILHOM OCHOBE U
TO/IbKO B cBO6OAHOE BpemsA. YyacTme B NONUTUYECKON
OeATeNIbHOCTU He A0/KHO NPenATCTBOBATb MCMOHEHMIO
NapTHEPAMU U COTPYAHUKAMM CBOUX NPAMBIX
ob6sa3aHHOCTeN. MapTHEPaM U COTpyAHUKaM 3anpeLlaeTca
Aenatb NOIMTUYECKME MOXKePTBOBAHMA, UCMO/b3yA
Ha3BaHue Pupmbl, cBOe pabouee Bpems, cpeacTsa Uam
MHble pecypcbl PUpmbl.

When It Comes to the World and Our Communities

We are committed to using our talent,
expertise, resources, relationships and
influence to help others in our communities

and to make a positive, lasting impact on
critical global issues.

SAFEGUARDING THE ENVIRONMENT

We recognize the importance of environmental
sustainability to our people, clients and the communities

in which we live and work. We expect all partners and
employees to contribute to our efforts to reduce, reuse
and recycle the energy and natural resources required to
operate our business, and to integrate sustainability into
the Firm’s business strategies, operating models and critical
processes.

COMMUNITY SERVICE

We encourage our offices and personnel to support

the communities where we live and work through
volunteerism and charitable activities. Participation in
charitable and community activities is entirely voluntary.
Commitment of Firm funds and/or assets is subject to local
policies.

POLITICAL ACTIVITIES

The Firm commends participation in the political process.
However, partners and employees must do so on a
voluntary basis and only during personal time. Partners and
employees also must make certain that their participation
in political activities does not impair their ability to perform
their duties. Partners and employees may not make
political donations using the Firm’s name, time, funds or
other resources.



OTHOLLEHWE K MUPY U OKPY:KatoLLEMY HacC coobLlecTBy

BECMN/IATHbIE FOPUAUYHECKUE YC/TIYTU C

MbI Bcerga rotoBbl MCNONb30BaTh HAWW lOpPUAMYECKME
3HaHMA U HaBbIKM ANS 3aLLMTbI NPaB Y BO3MOXKHOCTEW
HY}KAatoLWmxca . Mbl Aeflaem 3TO B paMKax OKasaHus
ycnyr Ha 6e3Bo3mesgHoM ocHoBe (pro bono) coBmecTHO

C HAWMMU KMEHTaMM U APYTMMW OPraHU3aumnamu,
HaleNeHHbIMU Ha COAENCTBME YKPENIeHWIo NPaBoCyAnaA 1
cocTpagaHusa B obLyecTse.

Ko Bcem genam, Kotopble BeayTcA pro bono, NPUMEHAITCA
Te€ e CTaHAapPTbl Ka4eCTBa U Te e MEeTOoAbl, KOTOPble
MCNOJIb3YHOTCA NPU BbINOJIHEHUN pa60T Ha nnaTHoOWM
OCHOBe€, BK/1l04anA TpeGOBaHMG o CO6I'IPO,CI,€HVIVI BCeX
I'IpOCbeCCVIOHaI'IbeIX W 3TUYeCKMX Hopm. [Tomrmo npouyero,
3TO O3HA4YaeT, YTo:

g Mpexae Yem npuctynaTb K paboTe no Aeny Ha
6e3803Me3HOM OCHOBE, A0/IXKHA ObITb NpOBeAeHa
Aencteyowasn B dupme npoueaypa npuema
HOBOTO KAMeHTa. ITO BKAKOYAET B ceba npoBeaeHme
NPOBEPKU KAMEHTa, NPOBEPKM Ha Hannumne KoHOANKTa
MHTEPECOB, a TaK}Ke PerncTpaLmio KAneHTa 1 NpoekKTa
B cucteme Pupmbl.

g Noboe geno, nopyyaemoe Ha 6e3Bo3me3gHOM
OCHOBE, LO/I}KHO YTBEPMKAATLCA NAPTHEPOM [0
Hayana paboTbl Mo Hemy. MapTHEP TaKKe AO0MKEH
OpraHM30BaTb Had/1eXKallMIi HaA30p 1 yyacTme B
paboTte no geny pro bono.

When It Comes to the World and Our Communities

PRO BONO LEGAL SERVICES

We are committed to applying our legal knowledge
and passion to advance the rights and opportunities
for persons in need. We do this through pro bono legal
services in collaboration with clients and organizations
dedicated to promoting justice and compassion in our
global community.

All pro bono matters are subject to the same quality
standards and practices as billable work, including
compliance with all professional and ethical
responsibilities. Among other things, this means:

° The Firm’s client intake procedures must be
completed before work on a pro bono matter may
begin. This includes conducting client due diligence,
completing a conflicts check, and registering the
client and matter in the Firm’s intake system.

° A partner must approve any pro bono matter
before any work is assigned. The partner also must
arrange for appropriate partner supervision and
participation in the pro bono work.
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MELLING, VOITISHKIN & PARTNERS
HELPS TODAY’S MARKET LEADERS
RESOLVE COMPLEX LEGAL CHALLENGES.

We provide a full range of legal services for business
leaders, helping them find solutions that require
local and international experience and a deep
understanding of Russian law. Melling, Voitishkin &
Partners is Baker McKenzie preferred law firm in
Russia.
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